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The term “PERSONNEL” includes but is not limited to administrators, faculty members, teachers, support staff, club officers, club members, subscribers, potential subscribers, clients, guests and the general public.

The term “THE CLUB” or “THE CLUBS” refer to the Multimedia Club, WRHS Jack FM, WRHS Television 19, WRWX Television 4, The Radio Club, The Television Club and The Television Department.

The term “CLUB MEMBERS” includes but is not limited to: students who attend meetings and perform specific functions in THE CLUBS.

	WRHS/WRWX
	Article I

Article II


Article I: Name of Clubs

The official names for the stated clubs herein are “WRHS Jack FM,” “WRWX Television 4” and “WRHS Television 19.” They are the radio club, the television club and the television department. These clubs each share enough common characteristics to be jointly referred to as the “Multimedia Club.” When referring to the Multimedia Club, do not separate the words multi and media. The Ridgewood in house channel is WRWX Television 4 and public access is on Comcast as WRHS Television 19.
Article II: Purpose of Clubs

Mission statement: The purpose of WRHS Jack FM, WRWX Television 4 and WRHS Television 19 is to promote Ridgewood High School District 234 to the community at large in an entertaining and informative way through the use of technology.

The mission of THE CLUBS, the radio club, the television club and the television department are to promote Ridgewood High School District 234 to the community at large in an entertaining and informative way through the use of technology.

	WRHS/WRWX
	Article III

Club Officers


Article III: Club Officers

Section 1a: Titles of Officers


President


Vice President


Secretary


Treasurer


Student Council Representative(s)

Club officers should also double as Student Council Representatives.

	WRHS/WRWX Television
	Article III

Club Officers


Section 1b: Television Job Titles

Ridgewood High School runs WRHS Television 19 and WRWX Television 4 as if they were commercial ventures. We strive to follow the rules and regulations of the television industry and the Federal Communications Commission (FCC.) The following functions performed by WRHS Television 19 and WRWX Television 4 are not elected positions, but serve important functions to the operation of the station. Job Titles with an asterisk (*) denote more than one student may hold this job title for a particular show at a particular time.


Station Manager


Public Service Director


Standards & Practices


Executive Producer


Line Producer *


Associate Producer *


Director *


Assistant Director *


Graphics / Character Generator *


Technical Director (of graphics & of cameras) *


Camera Operator *


Audio Operator *


Floor Director / Stage Manager *


Lighting Director / Grip / Juicer / Gaffer *


Writers *


Talent / Host / Reporters / Interviewers *


TelePrompTer  / Cue Cards *


Music Reader *


Music Composer * 

	WRHS Jack FM 89.7
	Article III

Club Officers


Section 1c: Radio Job Titles

Ridgewood High School runs WRHS Jack FM as a broadcast station. We must follow the rules and regulations of the radio industry and the Federal Communications Commission (FCC.) The following functions performed by WRHS Jack FM are not elected positions, but serve important functions to the operation of the station. Job Titles with an asterisk (*) denote more than one student may hold this job title for a particular show at a particular time.


Station Manager


Program Director


Public Service Director


Standards & Practices


News Director


Disc Jockey *


Audio Board Operator *


Writers *


Talent / Reporters / Interviewers *


Music Reader *


Music Composer * 

	WRHS/WRWX
	Article III

Club Officers


Section 2: How Officers will be selected

CLUB MEMBERS who wish to occupy an office listed in Article III, section 1 need to state their intentions to the club advisors prior to an election.

Elections by means of secret ballot voting will be held in May of each school year. In addition, elections will be held during the year when a major office becomes vacant by any means listed in Article VII, section 1. Officer terms begin July 1st and end June 30th.

A CLUB MEMBER is elected as a Club Officer by a simple majority. In the event of a tie, the two or more potential office holders will be allowed to concede the election to their opponent. If a party or parties refuses to concede the election, the club advisor or his/her designee will choose a “device of choice” to decide the election. This “device of choice” can include but is not limited to die or dice, a coin toss or drawing of straws.

In the event of an uncontested election, one vote cast for the CLUB MEMBER will put that person into office. A CLUB MEMBER may hold more than one office per school year.

Section 3: Duties of Officers

At WRHS, we feel the CLUB MEMBERS have a great place to work, where they can receive excellent training and experience. THE CLUBS subscribe to a system of fair dealing with PERSONNEL.

We want to avoid unnecessary restrictions or restraints on personal conduct and we feel CLUB MEMBERS have a right to know what we expect and what you may expect in your relations with others in THE CLUBS.

	WRHS
	Article III

Club Officers


In addition to the duties outlined for all club members in Article IV, section 2, each specific Club Officer has other responsibilities. Some are listed in Article III, section 4.

Section 4: Job Descriptions

Section 4a: Audio Operator
Job Responsibilities: 

· to setup the microphone needed to hear the talent

· to play any music sources, such as CDs

· to adjust the audio levels so they fit into proper radio and TV standards

What you will need:

· microphones: either lavaliere, handheld or both

· compact disc

· audio mixing console

· speaker

· CD player

· audio cassette recorder (optional)

· headphones (optional)

· computer with MP3 software 

Test the microphone before the program begins. Have talent speak in the volume level they plan to use during the program. Adjust the potentiometers so they the levels generically fall around 0db. Test each microphone individually. Then press the mute button on the audio mixing console.

VU is the abbreviation for volume units. These are displayed on meters on the audio mixing console. 

The Main Mix is the potentiometer that all the other individual channels feed into.

	WRHS/WRWX
	Article III

Club Officers


When using the tone stick, it should be at a steady level of 0 db. Locate the input that has the tone stick in it. Turn on the tone stick by flipping the switch towards the red dot when the slate appears on the character generator. Set tone to 0 on both the left and right VU meters on the Mackie Mixer. If one channel is at a different level than the other, you might have to use the "Pan L to R" pot. On the recording VCR, adjust the four potentiometers (Left Normal, Right Normal, Left Hi-Fi, Right Hi-Fi) so they the fall exactly at 0db. You will need to flip the Audio Monitor switch back and forth from Normal to Hi-Fi during this process.

On The Scoop, play CD # track 15 which is the 30 second version of the song # at the beginning of the program. Near the end of the song, the director may instruct you to “open mics.” Open the microphones by depressing the mute button on the audio mixing console for each microphone.

When the song ends, press stop on the CD player. If you don’t, the theme song for The Music Edge will begin to play.

During the program, you will ride the levels. This means that people talk louder and softer during the program, and you need to raise or lower each potentiometer accordingly.

Near the end of the program The Scoop, the director may ask you to “sneak in the music.” This means play the CD 8 track 15, the one minute version of the song “Capital City” quietly. On the speakers, the voice of the talent should be louder than the music. As soon as the talent finishes speaking, raise the volume of the CD to 0 db and mute all the microphones.

	WRHS/WRWX Television
	Article III

Club Officers


Section 4b: Camera Operator

Job Responsibilities: 

· to keep well composed shots on your viewfinder as much as possible

· to reframe shots quickly when camera is not on the air

· to be steady and smooth when camera is on the air

What you will need:

· camera

· headset to listen to director 

Basic terminology:

Pan - to move the camera in a left or right motion

Tilt - to move the camera in an up or down motion

Pedestal - to move the entire tripod up or down in height 

Truck - to move the entire tripod left or right of the set

Dolly - to move the entire tripod in or out of the set

To zoom: the lever on the right hand side of the tripod grip is the zoom control. To zoom in, push the button to the right. To zoom out, push the button to the left.

To focus: the dial on the left hand side of the tripod grip is the focus control. To focus on things far away, turn the knob left. To focus on things close to you, turn the knob right. All professional cameras use manual focus. These cameras do not have auto-focus. Therefore, you need to preset your focus.

	WRHS/WRWX Television
	Article III

Club Officers


To preset your focus: If your tripod won’t be moving, you can preset your focus. To do so, zoom all the way in. Zoom in much closer than you ever would in a normal show to some detail like an ear, someone’s face or a detailed pattern on a picture. Turn the focus knob until it is in sharp focus. Then when you zoom out, everything will stay in focus, as long as your subject and your camera don’t move.

1.  Unlock the pan and tilt locks from the tripod.

2.  Preset your focus

3.  Assist the director in white balancing your camera, by pointing your camera at the white balance chart.

4.  Once white balancing is done, refer to your shot sheet as to what you will be taping. Remember that in a multi camera studio, your one camera won’t be “on” the entire time. The director may ask you to deliberately only shoot certain people or shots.

5.  Select your first shot and once again preset your focus.

6.  Listen to last minute changes on your headset from the director. 

7.  Make sure you lock the pan and tilt locks when you leave your camera unattended. Failure to do so could cause the camera to fall off the tripod.

8.  If you are asked to turn off the cameras, make sure the camera is turned off BEFORE the camera control unit in the TV Control Room is turned off. Likewise, the camera is turned on after the CCU is turned on. Failure to do so can ruin the camera’s electronics.

	WRHS/WRWX Television
	Article III

Club Officers


Section 4c: Character Generator

Job Responsibilities: 

· to type and display the words seen on the television screen

· to accurately list the crew in the end credits

Turn on the Top JVC S-VHS VCR, the Panasonic WJ-MX20 video mixer and the 3rd JVC Color Video Monitor (The one marked: "Program & S-VHS record editor.").

Place in a gray double density disk into the character generator, and turn it on. Unlike a computer, you can leave the disk in the machine when you turn it off. When it boots up, you will need to load the proper file. 

Live Event Mode vs. Text Editor

There are two modes on this CG. Live Event Mode is what one uses for the finished product on screen. The text editor is where one makes changes while the CG isn't being recorded.

To load a file

Hold the shift key and press F9. The keyboard shortcut reads “File Menu.” A popup menu will appear with the title “File Menu.” Choose “Load file” using the arrow keys on the keyboard and press enter.

The first page of that file will load in the text editor. 

To go to another page
In text editor mode, press F1. The keyboard shortcut reads "Goto Page." Using the arrow keys choose "next page" or "previous page" from the menu that appears on screen.

	WRHS/WRWX Television
	Article III

Club Officers


In live event mode: The "< ," key goes back one page, and the "> ." key goes forward one page.

To copy an existing page

There already are sample screens pre-made on the disk. It is not necessary to make one from scratch. To copy a pre-made page, go to that page. Refer to “To go to another page” if you don’t know how to change pages. Then hold the shift key and press F1. The keyboard shortcut reads “Create/Delete Pg.” A popup menu will appear with the same title. Choose “Copy page to Buffer” using the arrow keys on the keyboard and press return.

To create a new page
Goto last page by pressing F1 and choosing "Last Page" from the pop up menu.

Append new page by pressing shift and F1, and choosing "Append New Page" from the pop up menu.

To paste template to blank page
After creating a new page, hold the shift key and press F1. The keyboard shortcut reads “Create/Delete Pg.” A popup menu will appear same title. Choose “Paste page to Buffer” using the arrow keys on the keyboard and press enter.

	WRHS/WRWX Television
	Article III

Club Officers


Change the information in text editor mode. Use upper and lower case and follow the format below

	WRHS

Program: The Scoop

Episode:  353           

Guest:      Reggie Rebel

Date:      Tues 10/04/2016 @ 3:05 PM

TRT:  ~11:00       Audio: Stereo

Return this tape to: Kevin Szaflik, WRHS

7500 W. Montrose Ave., Norridge, IL 60706-1196

(708) 697-5519    FAX: (708) 456-0342


To save the file

You should save your work often. To do so, choose shift and F9. Select "Save File" from the pop up menu using the arrow keys. When it asks: "Save as default project," use the arrow keys and choose yes. It will prompt you to "Save project as." Leave the file name as it was. Just press enter. A dialog box will appear that reads: "FILENAME exists. Overwrite?" Choose yes with the arrow keys and press enter.

Live Event Mode
Now you need to switch from text editor mode to live event mode. To do this, press F10 and choose "Live Event Mode" from the on screen menu. Remember, if you find a mistake, you can go back to text editor mode by pressing the "Esc" key.

During the show, you can press the “>.” Key to go forward one page and the “<,” key to go back one page. Press once to preset, press again to change the page. Or, you can press once to preset and press “Enter” to change the page.”

	WRHS/WRWX Television
	Article III

Club Officers


How To Type The Morning Announcements For 
“The Ridgewood Reporters” seen during Advisory
1. SLIDE ON/OFF BUTTON ON BACK LEFT.  MAKE SURE BOOTABLE DISK IS IN.

2. TURN ON MONITOR

3. ESCAPE, SHIFT F9
4. LOAD FILE, ENTER
5. "REPORTER" SCREEN,  YEAR  MONTH  DAY  (Open the previous day)

6. ESCAPE
7. F1,  NEXT PAGE   ON 3RD PAGE CHANGE DATE, EPISODE (Increase by one)

8. F1,  NEXT PAGE
9. PAGE 6, CHANGE DAY AND DATE      (GOOD TIME TO SAVE [SHIFT F9])

10. F1
11. ESCAPE
12.  LUM KEY IN SCRIPT, CHECK FOR CORRECT NAME

13.  F1, NEXT PAGE 

[to copy a page,
 shift F1; copy page to buffer; insert new page, paste from buffer]  do as many times as pages needed

14. BOX – Who, what, when, where. Name of club meeting, Day Time Room

15. ESCAPE, F8
16. REGION # 1

17. EDIT CRAWL TEXT, ENTER
18. HIGHLIGHT, USE SPACE BAR TO TOGGLE ON/OFF

19. DELETE IS CTRL-D  ;      NEW LINE IS CTRL-N 
	WRHS Jack FM
	Article III

Club Officers


Section 4d: Music Reader

Job Responsibility: Must be able to read sheet music and be able to play a song from sheet music.

Section 4e: Music Composer

Job Responsibility: Must be able to read sheet music and be able to play a song from sheet music. Must be able to create music to a specified time length to match a specific genre of radio or TV program. Coordinates or sings vocals on jingles.

Section 4f: Standards and Practices

Requirement: Must follow guidelines set by Station Manager and Ridgewood High School. Uses good judgment for on air musical selections and morning zoo programming. Self-censor as set by guidelines.

	WRHS Jack FM
	Article III

Club Officers


Section 4g: Other Job Titles

	WRWX Television
	Article III

Club Officers


Section 4h: Other Job Titles

	WRHS/WRWX
	Article IV

Club Members


Article IV: Club Members

The term “THE CLUB” or “THE CLUBS” refer to the Multimedia Club, WRHS Jack FM, WRHS Television 19, WRWX Television 4, The Radio Club, The Television Club and The Television Department.

The term “CLUB MEMBERS” includes but is not limited to: students who attend meetings and perform specific functions in THE CLUBS.

Section 1: Requirements to become a member
Refer to Article VIII, Section 14: Eligibility;

Article VIII, Section 14a: Ridgewood High School Student Club Members;

Article VIII, Section 14b: Intern Club Members;

Article VIII, Section 14c: Sass Members; and

Article VIII, Section 14d: How to become a member 

for more information.

	WRHS/WRWX
	Article IV

Club Members


Section 2: Duties

The following duties apply to all CLUB MEMBERS. Violation of any of the following rules and regulations may subject PERSONNEL to disciplinary action up to and including expulsion or discharge.

1. I will not do anything that will get the club advisors fired or reprimanded.

2. I am responsible for the safekeeping of all necessary tools, technical, video, computer or office equipment. Club members are expected to treat the building, grounds, and the entire contents of the station with respect, care, and in a manner that demonstrates they are preserving them for the future.

3. I will notify the club advisors or his/her designee of any property, lost damaged or stolen through my negligence. I will file a theft report with Ridgewood High School if applicable.

4. I will replace or pay for any damaged property due to negligence.

5. I will not carry and/or be under the influence of, or use drugs or intoxicants while on or off station premises during station hours. I will not possess, attempt to sell, distribute, or use tobacco, alcohol, inhalants, narcotics, steroids, look-alike drugs, or other controlled substances or related paraphernalia except under special circumstances where the item is used on a program.

6. I will be honest.

7. I will not misbehave in any way, including but not limited to: 

a. Sleeping or misusing station time

b. Intimidating PERSONNEL

c. Making malicious statements about THE CLUBS, WRHS, 


     WRWX or PERSONNEL

d. Sexual or other harassment of PERSONNEL

e. Failure to follow instructions

f. Misuse of confidential information

g. Falsifying records or reports

	WRHS/WRWX
	Article IV

Club Members


h. Insubordination

i. Illegal conduct

8.  I will not be excessively absent or tardy.

9.  I will not misuse or damage equipment, material or property.

10.  I will be careful not to endanger the safety of oneself, others or WRHS property.

11.  I will be courteous and not rude to PERSONNEL. Club members are expected to treat their families, peers, teachers, supervisors, parents and all other people with respect and dignity at all times.

12.  I will not strike or manhandle another person or fight while on the job. Club members are expected to solve their problems with others in a mature matter, avoiding fighting, threats, and/or any type of intimidating behavior. 

13.  I will accept all proper job assignments.

14.  I will work after school and on weekends when reasonably requested.

15.  My conduct will be moral and decent at all times.

16.  I will not smoke on school grounds or in other prohibited areas.

17.  I will not posses weapons while on or in WRHS property except under special circumstances where the weapon is used on a program.

18.  I will not create or contribute to unsanitary conditions.

19.  I will report to work properly attired.

20.  I will not violate my club agreement.

21.  I am not an attorney.

22.  I will not divulge any information to any competitor, supplier, or otherwise, regarding activities of THE CLUBS.

23.  All programming that is produced is subject to approval for taping and distribution.

24.  I have no claim for salary, fringe benefits including insurance, or any other type of compensation.

25.  I waive all liability of the clubs and its PERSONNEL for any programming materials or copyright infringements that I am involved in.

	WRHS/WRWX
	Article IV

Club Members


26.  I will always conduct myself and act in a professional manner.

27.  I will follow the rules and regulations as described in the Parent-Student Handbook.

28.  No pornographic material may be produced, copied or distributed using district equipment. I will not posses or transmit literature or illustrations which are obscene, vulgar or indecent, or which substantially disrupt the station.

29. Remain in order during meetings. 

30. Disputes between club members will be resolved in a calm and rationale manner.

Section 3: Club Responsibilities

Services to perform: The purpose of the Multimedia Club, which are WRHS Jack FM, WRWX Television 4 and WRHS Television 19, is to promote Ridgewood High School District 234 to the community at large in an entertaining and informative way through the use of technology.

	WRHS/WRWX
	Article V

Club Meetings


Article V: Club Meetings

Section 1: When, day and time, how often

CLUB MEMBERS must attend at least three meetings/two tapings per month. Meetings are held Tuesdays at 3:05 PM in Room 154. Tapings are generally Tuesdays at 3:05 PM Additional tapings and meetings are occasionally on other days in Room 154. Here is the tentative schedule for 2016-2017:

Friday, August 26, 2016: 1:45 PM: Fall Pep Assembly

Tuesday, August 30, 2016: 3:05 PM: The Scoop: Episode 346: Stu Teacher Katrina Varga 

Tuesday, September 6, 2016: 3:05 PM: The Scoop: Episode 347: Stu Teacher

Tuesday, September 13, 2016: 3:05 PM: The Scoop: Episode 348: Stu Teacher R News 5

Tuesday, September 20, 2016: 3:05 PM: Homecoming info

Tuesday, September 27, 2016: 3:05 PM: Homecoming Carnival

Tuesday, October 4, 2016: 3:05 PM: The Scoop: Episode 349: Bennett, Matthew - English

Tuesday, October 11, 2016: 3:05 PM: The Scoop: Episode 350: Stu Teacher 

Wednesday, October 12, 2016: Fall Concert

Tuesday, October 18, 2016: 3:05 PM: The Scoop: Episode 351: Forsythe, Maureen - Principal's Secretary

Tuesday, October 25, 2016: 3:05 PM: The Scoop: Episode 352: Stu Teacher

Tuesday, November 1, 2016: 3:05 PM: The Scoop: Episode 353: Furukawa, Kenzo - Math

Tuesday, November 8, 2016: Make Up Week

Tuesday, November 15, 2016: 3:05 PM: The Scoop: Episode 354: Hohs, Brad - Special Education - Multi Needs

Tuesday, November 22, 2016: 3:05 PM: The Scoop: Episode 355: Johnson, Julia - ESL

Tuesday, November 29, 2016: 3:05 PM: The Scoop: Episode 356: Kapustka, Justyna - Social Worker - Achievers

Tuesday, December 6, 2016: 3:05 PM: The Scoop: Episode 357: Keyes, Kristina - Math

Tuesday, December 13, 2016: 3:05 PM: The Scoop: Episode 358: Penzenik, Jennifer - Special Education - Multi-Needs

Tuesday, January 10, 2017: 3:05 PM: The Scoop: Episode 359: Rosenberg, Daniel - Special Ed

Tuesday, January 17, 2017: 3:05 PM: The Scoop: Episode 360: Rounce, Kelly - Special Education - Multi-Needs

Tuesday, January 24, 2017: Make Up Week

Tuesday, January 31, 2017: 3:05 PM: The Scoop: Episode 361: Stu Teacher

Tuesday, February 7, 2017: 3:05 PM: The Scoop: Episode 362: Schorsch, Carl - Technology Director

Tuesday, February 14, 2017: Make Up Week

Tuesday, February 21, 2017: 3:05 PM: The Scoop: Episode 363: Selzer, Gretchen - Guidance Counselor

Tuesday, February 28, 2017: 3:05 PM: The Scoop: Episode 364: Mroz, Chris - Special Ed - Achievers

	WRHS/WRWX
	Article V

Club Meetings


Tuesday, March 7, 2017: College Week

Tuesday, March 14, 2017: 3:05 PM: The Scoop: Episode 365: Balata, Lisa - Division Head-Curriculum

Tuesday, March 21, 2017: NHS Induction

Tuesday, April 4, 2017: 3:05 PM: The Scoop: Episode 366: Lasky, Eric - Math - STEM Division Head

Tuesday, April 11, 2017: 3:05 PM: The Scoop: Episode 367: Mundy, Pamela - English - Division Head-Humanities

Tuesday, April 18, 2017: 3:05 PM: The Scoop: Episode 368: Stu Teacher

Tuesday, April 25, 2017: 3:05 PM: The Scoop: Episode 369: Stu Teacher

Section 2: Structure

Every week an agenda is typed and followed. During each meeting attendance is taken. After meetings, we often use the television studio facility and videotape programming.

	WRHS/WRWX
	Article V

Club Meetings


Section 3: Dues (if any)

THE CLUBS do not charge dues. Attendance is free. However, fees for field trips, entries in MMEA, refreshments and activities may be collected. In addition, monies or supplies may need to be donated for Homecoming and as props for the television shows. Club members may need to participate in fund raising activities during the year and in summer.

Section 4: Committees

THE CLUBS can have committees to facilitate certain tasks. Each year, a homecoming committee can be formed for car decorations and other special events.

Section 5: Attendance by Members

CLUB MEMBERS are required to attend at least three meetings and two tapings a month. Failure to attend can result in loss of privileges or expulsion of THE CLUBS.

All club members must attend the meetings.  Only with a dated written note or e-mail can a member be excused from a meeting.  Acceptable excuses are: detention, work, sports, family issues.  If a member holds a radio time slot, one unexcused absence will result in a suspension from their next show date.  Three unexcused absences could result in termination from club.

Section 6: Visitors

THE CLUBS welcome visitors. In order to speak at the meetings, visitors must be place on the agenda prior to the start of the meeting.
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Article VI: 

Impeachment of Officers

Section 1: Reason constituting impeachment

The following rules in Article IV, Section 2 are impeachable offensives:

#1, 3, 5, 7b, 7d, 7f, 7g, 7h, 7i, 8, 9, 10, 12, 16, 17, 18, 20, 21, 25, 28, 29

Section 2: Impeachment process
Any CLUB MEMBER can report an impeachable offense to the club advisor in a signed letter. Only items listed in Article VI, Section I are impeachable offenses. The club advisor will hold a private conference with the CLUB MEMBER who is being impeached to collaborate the charges. If the impeached accepts the charges, a vote will be held, and disciplinary action may take place at the discretion of the club advisor. If the impeached deny the charged, a formal inquiry process will be held. A 75% vote is need for impeachment. A lesser vote is censure.

Section 3: Impeachment notification
CLUB MEMBERS who are impeached will be notified by telephone at home or in a letter sent to their homeroom or block one class.

	WRHS
	Article VII
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Article VII: 

Expulsion of Members

Section 1: Reason constituting expulsion procedures

Nothing in the section shall prevent the club advisor or his/her designee from expelling a club member from the multimedia club either temporarily or permanently.

· Disrupting a WRHS/WRWX Television or WRHS Jack FM program

· Hacking the Internet site

· Threatening the life of another member

· Damaging or stealing equipment

· Damaging or Stealing equipment

· High crimes and misdemeanors

· Repeated harassment or intimidation

· Possession of illegal substances and/or weapons

· Under the influence or suspect of drugs or alcohol

· Excessive absences (three unexcused in a row)
· Disobeying a direct order from a Ridgewood Faculty member, support staff or OFFICIAL.

· On watch list/having a D or an F in two classes.

Section 2: Expulsion procedures

Refer to Article VI, Section 2.

Section 3: Expulsion notification

Refer to Article VI, Section 3.
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Article VIII:

Rules and Guidelines

WRHS Television 19 and WRHS Television 4 provide public access for educational, government and noncommercial use of club members on a first come first serve, non-discriminatory basis.

Section 1: Submission of Programs

Any club member may submit a program or series that meets our requirements for inclusion in the program schedule. Acceptance of any program is conditional on prior schedule commitments, channel air time availability and compliance with established Rules and Guidelines.

Section 2: Scheduling

Television programming is scheduled weekly, one to eight weeks in advance to enable listing in local publications, on the TV Guide Channel and on the websites of WRHS, TV Guide and Access Channel. Every effort will be made to accommodate requests for specific dates and times, but all scheduling is at the sole discretion of the WRHS Television Program Director or his/her designee. Schedule is subject to change without notice.

If a program is not received before the deadline, it cannot be played! If we have a previous program on file, we will replay it, or else your time slot will be preempted with another program.

Refer to 

Article 13, Section 1: Programming (Channel Time)

	WRHS/WRWX Television
	Article VIII
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Section 3: Series Renewal

Renewal of series programming is evaluated seasonally (Fall, Winter, Spring and Summer.) WRHS and WRWX reserves the right to cancel any series.

Section 4: Length of Programs

Series programs are limited to 28 minutes and 35 seconds with the exception of Hungry Hearts and Music Alive. (If program length is shorter, fill extra time with Public Service Announcements). Those two shows cannot exceed 29 minutes and 15 seconds. Acceptance of monthly, bimonthly and weekly series will be subject to availability of schedule inventory. These limitations are designed to allow access to programming hours for the greatest number of programs.

Section 5: Technical Requirements

Submitted videotapes must meet minimum technical standards to ensure a stable, high quality signal to be cablecast. WRHS can air tape formats of ¾ inch U-Matic, ½ inch S-VHS, ½ inch VHS, ½ inch VHS-C, ½ inch S-VHS-C, Mini DV and DVD. Signal quality must meet broadcast standards for video, audio and sync.  WRHS prefers tapes submitted contain color bars and tone on the leader of the tape prior to the slate and countdown. 

Optionally, programs submitted for playback are asked to have the WRHS logo seen during the program. Comcast requires their disclaimer to appear at the beginning of programs.

	WRHS/WRWX Television
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Rules and Guidelines


To ease playback operations, please only submit one episode per tape.

Refer to 

Article 13, Section 6: Cablecasting Procedures

Article 13, Section 7: Technical Standards

Section 6: Ratings

WRHS and WRWX Television uses certain guidelines and recommended procedures for the identification and rating of video programming that contains sexual, violent, or other indecent material about which parents should be informed before it is displayed to children.

All programs we air need a rating labeled with an on air-graphic for at least 15 seconds at the beginning of each episode. Shows that exceed 30 minutes need to have this graphic reappear at the top of each half hour. If you do not assign your show a rating, our Station Censor or his/her designee will assign one. 

The TV-Y and TV-Y7 categories apply to programs designed solely for children. The TV-G, TV-PG, TV-14 and TV-MA categories apply to programs designed for the entire audience.

Nothing in this section shall be construed to authorize any rating of video programming on the basis of its political or religious content.

TV-Y: All Children
This program is designed to be appropriate for all children. Whether animated or live-action, the themes and elements in this program are specifically designed for a very young audience, including children from ages 2 - 6. This program is not expected to frighten younger children. 
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TV-Y7: Directed to Older Children. 

This program is designed for children age 7 and above. It may be more appropriate for children who have acquired the developmental skills needed to distinguish between make- believe and reality. Themes and elements in this program may include mild physical or comedic violence, or may frighten children under the age of 7. Therefore, parents may wish to consider the suitability of this program for their very young children. 

It may contain intense fantasy violence if the rating is TV-Y7-FV. 

TV-G: General Audience. 

Most parents would find this program suitable for all ages. Although this rating does not signify a program designed specifically for children, most parents may let younger children watch this program unattended. It contains little or no violence, no strong language and little or no sexual dialogue or situations. 

TV-PG: Parental Guidance Suggested. 

This program may contain some material that some parents would find unsuitable for younger children. Many parents may want to watch it with their younger children. The theme itself may call for parental guidance. The program may contain infrequent coarse language, limited violence, some suggestive sexual dialogue and situations. 

It may contain moderate violence TV-PG-V; sexual situations TV-PG-S; infrequent coarse language TV-PG-L; suggestive dialogue TV-PG-D; or any combination thereof, such as TV-PG-VSLD. 
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TV-14: Parents Strongly Cautioned. 

This program may contain some material that many parents would find unsuitable for children less than 14 years of age. Parents are strongly urged to exercise greater care in monitoring this program and are cautioned against letting children under the age of 14 watching unattended. This program may contain sophisticated themes, sexual content, strong language and more intense violence. 

It may contain intense violence TV-14-V; intense sexual situations TV-14-S; strong coarse language TV-14-L; intensely suggestive dialogue TV-14-D; or any combination thereof, such as TV-14-VSLD. 

TV-MA: Mature Audience Only. 

This program is specifically designed to be viewed by adults and therefore may be unsuitable for children under 17. This program may contain mature themes, profane language, graphic violence and explicit sexual content. 

It may contain graphic violence TV-MA-V; explicit sexual activity TV-MA-S; crude indecent language TV-MA-L; or any combination thereof, such as TV-MA-VSL.
Refer to 

Article 13, Section 3: Credits, Disclaimers And Labeling Of Sensitive Material
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Section 7: Labeling

: denotes non drop frame and ; denotes drop frame time code.

0;58;30 = about 0:58:26

0;28;30 = about 0:28:28

The program length should indicate Hours : Minutes : Seconds from the start of the actual program to the end of the actual program (including PSAs and promos, but not including bars, slate, countdown or black screen). Accurately timed tapes will prevent the occurrence of your program being cut off prematurely or having black playback for an extended period of time.

Try to include a few key words on your label or a separate sheet of paper inside the videotape box, describing the highlight or subject of your program. We can then include that information in our listings.

Refer to 

Article 13, Section 6: Cablecasting Procedures

Section 8: Distribution

Distribution of tapes is the responsibility of the club member. Videotapes can be dropped off in Kevin Szaflik’s mailbox and picked up in Room 136. They can also be mailed to:

Kevin Szaflik

Station Manager

WRHS Television 19/WRWX Television 4

Ridgewood High School

7500 West Montrose Avenue

Norridge, IL 60706-1196
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Arrangements should be made for a pick up date and time to ensure that tapes are available when requested. Unless you specify your tapes should be returned, WRHS and WRWX might place them in usable stock, store them for future rebroadcast or archival purposes. Tapes not claimed after two weeks of the final cablecast will be placed in usable stock or become property of WRHS and WRWX.

Please refer to Article VIII, Section 26: Disposition of Programs for more information.

Section 9: Producer’s Agreement and Indemnification

Additionally, club members are required to sign a “Producer’s Agreement and Indemnification Form,” which states that the submitted program does not contain:

a.  Material which is obscene, incident or an invasion of privacy

b.  Advertising material designed to promote the sale of commercial products or services, including advertising by and on behalf of candidates for public office

c.  Any material concerning lottery information, gift enterprise or similar scheme

d.  Any material that is slanderous, libelous or made unlawful by the law instituted by a governmental body.

The “Producer’s Agreement and Indemnification Form” is Article IX.
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In addition, the club member is responsible for ensuring all parties involved in production of a program have signed a release form. A sample release form is in Article X.

SEC. 639. [47 U.S.C. 559] OBSCENE PROGRAMMING.

Whoever transmits over any cable system any matter which is obscene or otherwise unprotected by the Constitution of the United States shall be fined under title 18, United States Code, or imprisoned not more than 2 years, or both. 
Section 10: Copyrights and Intellectual Property

Club members are responsible for obtaining appropriate authorization from the owners of intellectual property rights for their use in connection with the program, including copyrights, royalties, licenses, union residuals, or other permission and/or payments.

“Intellectual property” includes but is not limited to recorded or published music, motion pictures on film and/or videotape, photographs, works of art, trademarks, books, magazines or other literature.

Refer to the Ridgewood High School Board Policy for copyrights for more information.

Refer to 

Article 13, Section 2: Prohibitions And Clearances

Section 11: Political Campaigning

Appearances by and campaigning on behalf of candidates for public office is subject to Section 315 of the FCC Communications Act of 1934/1996 concerning equal time and consideration.  Limitations on access may therefore be placed on all candidates during and election period.
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SEC. 315. [47 U.S.C. 315] FACILITIES FOR CANDIDATES FOR PUBLIC OFFICE.


(a) If any licensee shall permit any person who is a legally qualified candidate for any public office to use a broadcasting station, he shall afford equal opportunities to all other such candidates for that office in the use of such broadcasting station: Provided, That such licensee shall have no power of censorship over the material broadcast under the provision of this section. No obligation is hereby imposed under this subsection upon any licensee to allow the use of its station by any such candidate. Appearance by a legally qualified candidate on any--



(1) bona fide newscast,



(2) bona fide news interview,



(3) bona fide news documentary (if the appearance of the candidate is incidental to the presentation of the subject or subjects covered by the news documentary), or



(4) on-the-spot coverage of bona fide news events (including but not limited to political conventions and activities incidental thereto),

shall not be deemed to be use of a broadcasting station within the meaning of this subsection. Nothing in the foregoing sentence shall be construed as relieving broadcasters, in connection with the presentation of newscasts, news interviews, news documentaries, and on-the-spot coverage of news events, from the obligation imposed upon them under this Act to operate in the public interest and to afford reasonable opportunity for the discussion of conflicting views on issues of public importance.


(b) The charges made for the use of any broadcasting station by any person who is a legally qualified candidate for any public office in connection with his campaign for nomination for election, or election, to such office shall not exceed-- 



(1) during the forty-five days preceding the date of a primary or primary runoff election and during the sixty days preceding the date of a general or special election in which such person is a candidate, the lowest unit charge of the station for the same class and amount of time for the same period; and 



(2) at any other time, the charges made for comparable use of such station by other users thereof. 


(c) For purposes of this section-- 



(1) the term ''broadcasting station'' includes a community antenna television system; and 



(2) the term ''licensee'' and ''station licensee'' when used with respect to a community antenna television system mean the operator of such system. 


(d) The Commission shall prescribe appropriate rules and regulations to carry out the provisions of this section. 
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SEC. 399. [47 U.S.C. 399] SUPPORT OF POLITICAL CANDIDATES PROHIBITED.

No noncommercial educational broadcasting station may support or oppose any candidate for political office.

Section 12: Content Restrictions

WRHS and WRWX exercise no editorial control or censorship over the content of programs that meet our policies. Restrictions will be imposed on any program, which violates these rules, other rules set by Ridgewood Community High School District 234, Federal Communications Commission regulations, or federal, state or local law.

Such restrictions include, but are not limited to, preemption, cancellation and prohibition of future access.  Future programs in a series will be canceled in the case of an individual program of that series which violates any of these conditions.

SEC. 326. [47 U.S.C. 326] CENSORSHIP; INDECENT LANGUAGE.

Nothing in this Act shall be understood or construed to give the Commission the power of censorship over the radio communications or signals transmitted by any radio station, and no regulation or condition shall be promulgated or fixed by the Commission, which shall interfere with the right of free speech by means of radio communication.
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WRHS and WRWX Television reserve the right to include the following notice before and/or after a program: “The views expressed on the following (or preceding) program are those of the participants/producers and do not necessarily reflect those of WRHS and WRWX Television or Ridgewood High School.  WRHS and WRWX Television are not responsible for the production or quality of the tape being cablecast.”
Refer to 

Article 13, Section 2: Prohibitions And Clearances

Section 13: Production Facilities
WRHS and WRWX production facilities include several editing systems and multi-camera studio.

Section 14: Eligibility
Use of WRHS and WRWX production facilities is limited to eligible personnel. 

All club members need to have good oral and written communication skills, be a team player, flexible, creative, be proficient with computers, and be able to attend at least two meetings a month. Excellent project management and communication skills are a must. All club members must be reliable self-starters with the ability and desire to create multimedia content. 

	WRHS/WRWX Television
	Article VIII

Rules and Guidelines


Section 14a: Eligibility: 

Ridgewood High School Student Club Members
Students must meet eligibility requirements in the Parent-Student Handbook. 

The handbook lists “Graduation Requirements.” 

Applicants and club members under 18 years of age need to have a parent or legal guardian co-sign the application form and agreement. The co-signer is then financially responsible for any damage to WRHS and Ridgewood High School facilities other than normal wear and tear. 

Section 14b: Eligibility: Intern Club Members

We require club member interns to either be current students at Ridgewood Community High School District 234 or be a sophomore, junior or senior earning a degree from a four-year college or university, in addition to some related broadcast or cablecast experience, such as campus radio or television, newspaper, or other internships, and computer proficiency. If tradition, dedication and hard work appeal to you, the WRHS/WRWX Internship Program might be just the ticket. 
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· Student must be matriculating in a college, university or Ridgewood High School.

· Schools must recognize the internship as a learning experience and should grant credit.

· Students must have some former experience in television or radio.

· Students must commit to a minimum number of hours per week.

· Students must be in good standing with the college or university.

· Students must be able to type and should be familiar with Microsoft Word and Excel.

· Students should be able to receive academic credit. 

Section 14c: Eligibility: Sass Members

People who are not students of Ridgewood High School, and do not fit into the Intern category are also welcome to join the club as Sass Members. This designation was named after Christine Sass, the former Ridgewood High School Board of Education Secretary. 

Depending on the location of their place of residence, they can become Sass Club Members. These club members must meet certain guidelines set by the station manager as well as the other rules set forth in the Constitution of the Multimedia Clubs. Sass Club Members need to have their membership re-approved at set intervals (daily, weekly, monthly, quarterly, yearly) determined by the club advisor or his/her designee. The club advisor can choose to cancel a Sass Club Member's membership at time of renewal. 

Applicants and club members under 18 years of age need to have a parent or legal guardian co-sign the application form and club agreement. The co-signer is then financially responsible for any damage to WRHS/WRWX and Ridgewood High School facilities other than normal wear and tear. 
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Section 14d: Eligibility: How to become a member
First, determine if you are eligible by reading Article IV, Section 1 and Article VIII, Section 14. If you are eligible: 

· Read the Constitution of the Multimedia Clubs to learn about the rules and regulations for the multimedia clubs. Pay special attention to: Article III, Section 3: Duties of Officers; Article IV, Section 1: Requirements to become a member; Article IV, Section 2: Duties; Article IV, Section 3: Club Responsibilities; and Article VII, Sections 1: Submission of Programs.

· Obtain, read, and sign the required paperwork. This can be obtained from the WRHS website or from the station manager. You need to sign the application form and club agreement (at the end of this booklet), the producer's agreement and indemnification (found in Article IX), and a release form (found in Article X).

· Attend a Multimedia Club meeting. There the club sponsor, or his/her designee will take your paperwork and ask you some information such as telephone number, e-mail address, (period one and two room numbers and graduation year for students).

Refer to Article IV, Section 1 for additional requirements.
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Section 15: Available Facilities

Club members may, after adequate training and certification, utilize studio facilities for the production of live-on-tape programs.  Basic editing may be performed as part of this live-on-tape, but facilities for the extensive editing of programs are not provided.  Public Access users without special permission of the Station Manager or his/her designee shall not remove Public Access equipment from the WRHS/WRWX premises.

Refer to Article 13

Section 16: Scheduling


The facilities are available to club members on a first-come, first serve basis. The studio is also used for as a classroom during various parts of the day. All studio usage must be scheduled and is subject to a 4:1 ratio limit or another ratio set by the Station Manager or his/her designee; that is to say, no more than two hours may be scheduled for the production of one half-hour program.  More than one program may be taped consecutively during one session to a maximum of four half-hour episodes per session per month or another limit set by the Station Manager or his/her designee.

Section 17: Termination Dates 

If your program contains time sensitive material (announcement of events, coverage of seasonal events, etc.) you must include on your label a start and stop date (also known as a Kill Date) for playback of this program. This will prevent the untimely playing of a Halloween theme program during the Christmas season. Unless otherwise specified on your label, we will assign a termination date.
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Section 18: Production Crew Members

Crew member positions will necessarily need to be filled by trained club members; i.e. camera operators (3 to 6), character generator, technical director of cameras and graphics (switcher), audio mixer operator, an optional floor director, talent, and producer(s).

Section 19: Workshops and Training

Training in the proper operation of equipment shall be provided via workshop courses in the Multimedia Clubs. These intensive workshops are held periodically for a minimum number of participants. As training is required for the use of specific equipment, certification from other Access operations may or may not be accepted in lieu of workshop participation.

Refer to Article 13, Section 13: Training

Section 20: Application

Application for use of or training in the use of WRHS/WRWX facilities must be made to the Station Manager or his/her designee. Applicants must comply with the established procedures, regulations and policies set forth herein and in other WRHS/WRWX documentation. 
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Section 21: Applicants Under 18

Club members under 18 years of age need to have a parent or legal guardian co-sign the application form and agreement. The co-signer is then financially responsible for any damage to WRHS/WRWX and Ridgewood High School facilities other than normal wear and tear.

Refer to Article III, Sections 2, 3, 4, 9 and 20 and Article VIII, Section 22 and 23 for more information.

Section 22: User Responsibility

Club members are responsible for compliance with all rules and guidelines and for all aspects of the production of his/her program(s). At no time should any club members identify themselves as an employee or representative of Ridgewood High School or Comcast Cable.

Section 23: Care of and Responsibility for Equipment

Club members agree to exercise proper care and caution in the usage of WRHS/WRWX, district and rental equipment. Although routine maintenance for normal wear and tear is the responsibility of WRHS/WRWX, individuals who operate equipment carelessly will be denied access to the facilities and held responsible for damages including the cost of repair and/or replacement.

Refer to Article III, Sections 2, 3, 4, 9 and 20 for more information.
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Section 24: Denial of Access

Access to WRHS/WRWX facilities will be refused to any person reasonably suspected to be under the influence of alcohol and/or illegal drugs, or who displays a reckless disregard for persons and/or facilities.

Refer to Article III, Section 5 and 16 and the Conduct/Discipline section of the Ridgewood High School Parent-Student Handbook for more information.

Section 25: Videotape

Blank videotape and DVD stock is available for production within WRHS/WRWX. Copies or “dubs,” may be purchased at a set price, for personal use or for distribution to other cable television systems (“bicycling”).

Section 26: Disposition of Programs

Although the videotape or DVD itself remains property of WRHS/WRWX unless purchased, the copyright and ownership of the program itself belongs to the individual or group which produced the program, i.e., those who take responsibility for planning, writing, selecting content and treatments and making general decisions regarding appropriate program content and style.

WRHS/WRWX reserves the right to keep copies or originals of any programming. WRHS/WRWX can choose to air programming or distribute any shows it deems worthy without any compensation to the copyright owners.
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Section 27: Program Content

Viewers frequently call, write or e-mail asking for more information about a program that they saw on WRHS/WRWX. Unless any documentation accompanies the program, it is nearly impossible for us to provide the caller with more information about your show. Several club members already provide a typed monthly schedule for our program. Try to include a few key words on your label, describing the "highlight" or subject of your program. We can then include that information in our listings and be better prepared to respond to view calls. 

Section 28: Inquiries

Questions about policies should be addressed to:

Kevin Szaflik

Station Manager

WRHS Television 19/WRWX Television 4

Ridgewood High School

7500 West Montrose Avenue

Norridge, IL 60706-1196
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Article IX: Producer’s Agreement and Indemnification

I have read the Comcast Rules and Regulations thoroughly and understand them completely. I also understand that any breach of these rules may result in loss of privileges. 

I accept full responsibility for the program content submitted and hold harmless Ridgewood High School, Comcast Cable, WRHS, WRWX, and its officers, directors, employees, and agents from liability or legal fees and expenses incurred as a result of cablecasting this program. I warrant and represent this program does not contain:

a.  Any material which is obscene, incident or an invasion of privacy.

b.  Any material designed to promote the sale of commercial products or services, including advertising by and on behalf of candidates for public office.

c.  Any material concerning lottery information, gift enterprise or similar scheme.

d.  Any material that is slanderous, libelous or made unlawful by the law instituted by a governmental body.

e.  Any material that is copyrighted or subject to ownership or royalty right without any necessary releases, licenses or other permission.

I agree to provide WRHS/WRWX  prior to the cablecast of the program with copies of any releases, licenses or other permissions as set forth in section E above obtained by me with respect to the program.

Further, I agree to release Ridgewood High School, Comcast, WRHS/WRWX and its employees from responsibility if this program(s) is damaged, lost or stolen while in their custody.

	Name
	

	Signature
	

	WRHS Staff
	

	Date
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Article X: Release Form

	WRHS/WRWX Television   

Ridgewood High School
	Program Guests and Studio Audience Release Form


1.
I hereby consent to the use and reuse forever of my name, my voice, my picture, materials I supply, and/or my statements by the personnel of Ridgewood High School for cable casting, direct exhibition, Internet, and subsidiary purposes in any known or unknown media source or retrieval system.

2.
You may edit my appearance as you see fit, and I understand that you have no obligation to use my appearance.

3.
You agree not to use my name or picture so as to amount to a direct endorsement by me of any product or service.

4.
I REPRESENT THAT ANY AND ALL STATEMENTS I MAKE ON AND/OR OFF THE AIR ARE TRUE.  I REPRESENT THAT I OWN ALL MATERIALS I BRING ON THE SHOW AND GRANT YOU PERMISSION TO USE THEM IN ACCORDANCE WITH PARAGRAPH 2.

5.
I HEREBY INDEMNIFY YOU, your officers, directors, licensees, agents, and all other staff against any claims against you arising out of materials I supply, and acts or statements I make on or off the air.  I HEREBY RELEASE YOU from any loss or claims arising out of my appearance and participation in the program and/or its permitted uses.

6.
As a member of the studio audience, I acknowledge that Ridgewood High School has the absolute right to refuse me admittance to the program or ask me to leave the studio at any time for any reason, at its sole discretion.


I have carefully read this RELEASE and indicate my understanding and consent by signing below.
	
	
	

	Series Title
	
	Episode Title/Number

	
	
	

	Signature
	
	Date

	
	
	(             )

	Name (Please print)
	
	Telephone


	

	Address                                              City                                           State    Zip Code
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Ridgewood High School
	For Individuals Under 18 Years Of Age


I hereby decree that I am the parent (or guardian) of 






who is a minor and that I hereby authorize, approve and agree to the release signed by him/her as stated in articles 1-6 on this form.

I have carefully read this RELEASE and indicate my understanding and consent by signing below.

	
	
	

	Parent Signature
	
	Date

	
	
	(             )

	Parent Name (Please print)
	
	Parent Telephone
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Article XI:

FCC Telecommunication Act Rules and Guidelines

Section 1: Closed Captions

As part of the ADA of 1990, a requirement was established that all federally funded public service announcements must be closed captioned.

SEC. 711. [47 U.S.C. 611] CLOSED-CAPTIONING OF PUBLIC SERVICE ANNOUNCEMENTS.

Any television public service announcement that is produced or funded in whole or in part by any agency or instrumentality of Federal Government shall include closed captioning of the verbal content of such announcement. A television broadcast station licensee--



(1) shall not be required to supply closed captioning for any such announcement that fails to include it; and



(2) shall not be liable for broadcasting any such announcement without transmitting a closed caption unless the licensee intentionally fails to transmit the closed caption that was included with the announcement.

SEC. 713. [47 U.S.C. 613] VIDEO PROGRAMMING ACCESSIBILITY.


(a) Commission Inquiry.--Within 180 days after the date of enactment of the Telecommunications Act of 1996, the Federal Communications Commission shall complete an inquiry to ascertain the level at which video programming is closed captioned. Such inquiry shall examine the extent to which existing or previously published programming is closed captioned, the size of the video programming provider or programming owner providing closed captioning, the size of the market served, the relative audience shares achieved, or any other related factors. The Commission shall submit to the Congress a report on the results of such inquiry.
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(b) Accountability Criteria.--Within 18 months after such date of enactment, the Commission shall prescribe such regulations as are necessary to implement this section. Such regulations shall ensure that--



(1) video programming first published or exhibited after the effective date of such regulations is fully accessible through the provision of closed captions, except as provided in subsection (d); and



(2) video programming providers or owners maximize the accessibility of video programming first published or exhibited prior to the effective date of such regulations through the provision of closed captions, except as provided in subsection (d).


(c) Deadlines for Captioning.--Such regulations shall include an appropriate schedule of deadlines for the provision of closed captioning of video programming.


(d) Exemptions.--Notwithstanding subsection (b)--



(1) the Commission may exempt by regulation programs, classes of programs, or services for which the Commission has determined that the provision of closed captioning would be economically burdensome to the provider or owner of such programming;



(2) a provider of video programming or the owner of any program carried by the provider shall not be obligated to supply closed captions if such action would be inconsistent with contracts in effect on the date of enactment of the Telecommunications Act of 1996, except that nothing in this section shall be construed to relieve a video programming provider of its obligations to provide services required by Federal law; and



(3) a provider of video programming or program owner may petition the Commission for an exemption from the requirements of this section, and the Commission may grant such petition upon a showing that the requirements contained in this section would result in an undue burden.


(e) Undue Burden.--The term ''undue burden'' means significant difficulty or expense. In determining whether the closed captions necessary to comply with the requirements of this paragraph would result in an undue economic burden, the factors to be considered include--



(1) the nature and cost of the closed captions for the programming;



(2) the impact on the operation of the provider or program owner;



(3) the financial resources of the provider or program owner; and



(4) the type of operations of the provider or program owner.
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(f) Video Descriptions Inquiry.--Within 6 months after the date of enactment of the Telecommunications Act of 1996, the Commission shall commence an inquiry to examine the use of video descriptions on video programming in order to ensure the accessibility of video programming to persons with visual impairments, and report to Congress on its findings.  The Commission's report shall assess appropriate methods and schedules for phasing video descriptions into the marketplace, technical and quality standards for video descriptions, a definition of programming for which video descriptions would apply, and other technical and legal issues that the Commission deems appropriate.


(g) Video Description.--For purposes of this section, ''video description'' means the insertion of audio narrated descriptions of a television program's key visual elements into natural pauses between the program's dialogue. 


(h) Private Rights of Actions Prohibited.--Nothing in this section shall be construed to authorize any private right of action to enforce any requirement of this section or any regulation thereunder. The Commission shall have exclusive jurisdiction with respect to any complaint under this section.
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Section 2: Commercials and Advertisements

SEC. 317. [47 U.S.C. 317] ANNOUNCEMENT WITH RESPECT TO CERTAIN MATTER BROADCAST.


(a)(1) All matter broadcast by any radio station for which any money, service or other valuable consideration is directly or indirectly paid, or promised to or charged or accepted by, the station so broadcasting, from any person, shall, at the time the same is so broadcast, be announced as paid for or furnished, as the case may be, by such person: Provided, That ''service or other valuable consideration'' shall not include any service or property furnished without charge or at a nominal charge for use on, or in connection with, a broadcast unless it is so furnished in consideration for an identification in a broadcast of any person, product, service, trademark, or brand name beyond an identification which is reasonably related to the use of such service or property on the broadcast. 


(2) Nothing in this section shall preclude the Commission from requiring that an appropriate announcement shall be made at the time of the broadcast in the case of any political program or any program involving the discussion of any controversial issue for which any films, records, transcriptions, talent, scripts, or other material or service of any kind have been furnished, without charge or at a nominal charge, directly or indirectly, as an inducement to the broadcast of such program. 


(b) In any case where a report has been made to a radio station, as required by section 507 of this Act, of circumstances which would have required an announcement under this section had the consideration been received by such radio station, an appropriate announcement shall be made by such radio station. 


(c) The licensee of each radio station shall exercise reasonable diligence to obtain from its employees, and from other persons with whom it deals directly in connection with any program or program matter for broadcast, information to enable such licensee to make the announcement required by this section. 


(d) The Commission may waive the requirement of an announcement as provided in this section in any case or class of cases with respect to which it determines that the public interest, convenience, or necessity does not require the broadcasting of such announcement. 


(e) The Commission shall prescribe appropriate rules and regulations to carry out the provisions of this section.
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SEC. 507. [47 U.S.C. 507] DISCLOSURE OF CERTAIN PAYMENTS.


(a) Subject to subsection (d), any employee of a radio station who accepts or agrees to accept from any person (other than such station), or any person (other than such station) who pays or agrees to pay such employee, any money, service or other valuable consideration for the broadcast of any matter over such station shall, in advance of such broadcast, disclose the fact of such acceptance or agreement to such station.


(b) Subject to subsection (d), any person who, in connection with the production or preparation of any program or program matter which is intended for broadcasting over any radio station, accepts or agrees to accept, or pays or agrees to pay, any money, service or other valuable consideration for the inclusion of any matter as a part of such program or program matter, shall, in advance of such broadcast, disclose the fact of such acceptance or payment or agreement to the payee's employer, or to the person for which such program or program matter is being produced, or to the licensee of such station over which such program is broadcast.


(c) Subject to subsection (d), any person who supplies to any other person any program or program matter which is intended for broadcasting over any radio station shall, in advance of such broadcast, disclose to such other person any information of which he has knowledge, or which has been disclosed to him, as to any money, service or other valuable consideration which any person has paid or accepted, or has agreed to pay or accept, for the inclusion of any matter as a part of such program or program matter.


(d) The provisions of this section requiring the disclosure of information shall not apply in any case where, because of a waiver made by the Commission under section 317(d), an announcement is not required to be made under section 317.


(e) The inclusion in the program of the announcement required by section 317 shall constitute the disclosure required by this section.


(f) The term ''service or other valuable consideration'' as used in this section shall not include any service or property furnished without charge or at a nominal charge for use on, or in connection with, a broadcast, or for use on a program which is intended for broadcasting over any radio station, unless it is so furnished in consideration for an identification in such broadcast or in such program of any person, product, service, trademark, or brand name beyond an identification which is reasonably related to the use of such service or property in such broadcast or such program.


(g) Any person who violates any provision of this section shall, for each such violation, be fined not more than $10,000 or imprisoned not more than one year, or both.
	WRHS/WRWX Television
	Article XI

FCC Telecommunication Act Rules and Guidelines


Section 3: Game Shows and Contests

The game shows Password Quackers and Bingo For Shut-Ins on WRHS Television adheres to the guidelines of Section 408 [47 U.S.C. 508]

Game Show Rules: Password Quackers

The rules to the game show Password Quackers resemble Password and Pyramid.

Teams submit 100 questions on in a pre-created template in Microsoft Power Point format. Those questions will not be used in their episode, but in future episodes on a random basis.

Two teams of two players compete against each other.

Before the game, contestants roll dice or use another game of chance to determine which team will go first. One player from each team will read clues without saying the word on the screen, while the other tries to guess that word. A round is two minutes. Each episode has 4 or 8 rounds so that each contestant has one or two chances to answer the questions and one or two chances to give clues.

If the answerer correctly identifies the word, their team receives one point.

If the answerer chooses to pass to skip that word, they yell “Quack!” and they lose two points.

If the clue giver uses the word in the description or says “Pass,” they lose two points.

The team with the highest score at the end wins.
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The host is the on-air judge. If the host has an issue he/she cannot resolve based on the game, he will call for a commercial/PSA break, at which time the game judge will review that portion of the game. If they cannot come to a consensus, the club advisor will make the ruling. Decision of the judges is final.

Additional rules will be created as issues with the game arise.

Points are added up after each game, and after one season the winning club/team will receive the WRHS Spirit Award.

Student(s) pick a topic and write the name of the topic on slide  #2. Slides #3 to #100 have 1 1 1 1 1 as a placeholder. They erase the 1 1 1 1 s and put in a word or short phrase on each slide. For example, if the "topic" is "Things in a forest," the slides could have words and phrases like "trees," "bugs," "leaves," "bark," "woodpecker," "trash can,” putting one on each slide. Slide #102 lists the name(s) of the student(s) that made the file. Slide #103 should have your club name, and slide #104 should list the day they made the file. When they turn in that file, those questions will be used for some other team's game. For example, The Italian Club students WON’T be playing the game with the questions they came up with.

Game Show Rules: Bingo For Shut-Ins

Play: Pick up game cards from the security desk at Ridgewood High School, 7500 West Montrose Avenue, Norridge, IL 60706-1196, at other selected locations in Norridge and Harwood Heights or online. 
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Watch WRHS Television on Comcast Cable channel 19 on Thursdays from 7:00 PM to 8:00 PM before, between, and after episodes of the talk show The Scoop for the game show Bingo for Shut-Ins. The specific dates the game will be played are listed on the website. 

Win: If you have five numbers in any row during a “regular” bingo game, or you have the correct numbers for a “special” bingo game such as four corners, call and leave a voice mail message at (708) 697-5519 with your name, phone number, the numbers that were called on your card, and the code listed on your game piece. You may also e-mail that information to wrhs@ridgenet.org . You will be contacted and arrangements will be made to get you your prize. 

No purchase necessary. Visit website for complete rules. 

1. Eligibility: BINGO FOR SHUT-INS (“Promotion”) is open only to persons who, at the time of entry, are legal residents of, and are physically present in, the 48 continental United States and the District of Columbia (excluding Alaska, Hawaii, Puerto Rico, Guam and the US Virgin Islands) and who are eighteen (18) years of age or older. Employees of Ridgewood High School, Multimedia Club members, their advertising and promotion agencies involved with this Promotion, and each of their respective subsidiaries, divisions, affiliates and related companies, immediate family members and/or those living in the same household of such employees are not eligible to participate or win. By entering the Promotion, participants are bound by and agree to these official rules. All federal, state and local laws and regulations apply. Void in Alaska, Hawaii, Puerto Rico, Guam and the US Virgin Islands and where prohibited by law. 
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2. Sponsors: The Sponsors of the Promotion are WRHS Television 19, Multimedia Club, Ridgewood High School, 7500 West Montrose Avenue, Norridge, IL 60706-1196 (collectively the “Sponsors”). 

3. Promotion Period: The Promotion begins at 7:00 PM (CT) on The Starting Date and ends at 7:59 PM (CT) on The Ending Date (the “Promotion Period”). These dates may be changed or extended. 

4. BINGO FOR SHUT-INS Show Description: BINGO FOR SHUT-INS (the “Show”) is a tension-building "what number will appear on the next ball?" game show to be aired on WRHS. Each game offers at home viewers the chance to win prizes. 

Players receive cards with numbers on them in a 5 x 5 grid corresponding to the five letters in the word B-I-N-G-O. Numbers such as B-2 or 0-68 are then drawn at random (out of a possible 75 in American Bingo) until one player completes a 'Bingo' pattern, such as a line with five numbers in a vertical, horizontal or diagonal row on one of their cards and wins the prize. A bingo Card contains 24 numbered spaces and one free space (blank), with which you play BINGO. The numbers are assigned at random on each card and are arranged in five columns of five numbers each by five rows (5 x 5 = 25 in total including the blank square). 

The numbers in the B column are between 1 and 15, in the I column between 16 and 30, in the N column (containing four numbers and the free space) between 31 and 45, in the G column between 46 and 60, and in the O column between 61 and 75. 

Number calling: The numbers are announced by the Caller. The caller keeps calling numbers until one or more players claim BINGO. Then the game stops and the numbers are verified. If there is a winner, the prize is awarded and a new bingo game begins. The Caller will ask players to clear their cards. 
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5. Promotion Description: During one episode of the Show that will be aired during the Promotion Period, viewers will be invited to participate in the Promotion (check local listings for dates and times when the Show is aired). At a predetermined time during each broadcast of the Show, the Caller will invite home viewers to participate in the Promotion by playing along with the numbers called on television. 

6. How To Play At Home by Phone: If you have a telephone, and have the correct numbers on your card, you may enter the Promotion once prompted to by the announcer, by sending your name, telephone number, the code on your card and the drawn numbers that are on your card. Standard telephone costs apply. Please use caution and do not disrupt traffic or drive in an unsafe manner while participating in BINGO FOR SHUT-INS. 

7. How To Play At Home by Internet: To enter the Promotion without using a telephone, once prompted by the announcer, e-mail wrhs@ridgenet.org, including your name, telephone number, the code on your card and the drawn numbers that are on your card. 

All telephone/online entries must be received within 11 hours from the time announcement is made on television that the “Bingo for Shut-Ins Game” is open. 

8. Conditions for Participation and Validation of Entries. Entries generated by a script, macro, robotic or other automated means will be disqualified. 

Cards provided by WRHS are the cards to be used for winning prizes. You cannot use your own personal Bingo cards to win prizes. 
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USE OF COMPUTER PROGRAMS TO ENTER AND/OR OTHER AUTOMATIC ENTRY METHODS (SUCH AS HACKS OR BOTS), REGARDLESS OF METHOD OF ENTRY, IS STRICTLY PROHIBITED. Sponsors reserve the right to disqualify, and block or discard any entries from any individual who enters by any kind of electronic, mechanical or other automated means or otherwise tampers with or hacks the entry process as determined by the Sponsors in their sole discretion. Sponsors also reserve the right, in their sole discretion, to cancel, modify or suspend the Internet, electronic and/or telephone portions of the Promotion in the event of a computer virus, bugs, tampering, unauthorized intervention, fraud, technical or system failure or disruption, force majeure or any other causes which, in their sole opinion, corrupt the administration, security, fairness, integrity, or proper operation of the Promotion. CAUTION: ANY ATTEMPT BY AN ENTRANT OR ANY OTHER INDIVIDUAL TO DELIBERATELY DAMAGE ANY WEBSITE, TELEPHONE, E-MAIL SYSTEM OR UNDERMINE THE LEGITIMATE OPERATION OF THE PROMOTION IS A VIOLATION OF CRIMINAL AND CIVIL LAWS AND SHOULD SUCH AN ATTEMPT BE MADE, SPONSORS RESERVE THE RIGHT TO SEEK DAMAGES FROM ANY SUCH INDIVIDUAL TO THE FULLEST EXTENT PERMITTED BY LAW. Please note, by entering, you agree that if selected as a winner, Sponsors have the right to announce your name, home city, and state, and to air your voice on-air during the Show. Sponsors are not responsible for late, lost and/or incomplete entries, which will be disqualified. 
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9. Prizes: There will be prizes. Drawings will be conducted from among all eligible entries received by the time specified for each drawing. The Prize winner will be selected from among all eligible entries received during the entire Promotion Period. WRHS, whose decisions will be final and binding in all matters related to these sweepstakes, will select the potential winner. Decisions of WRHS are final. Entrants selected must comply with all terms and conditions of these Official Rules and winning is contingent upon fulfilling all requirements. All federal, state and local taxes are the sole responsibility of winners. Due to the nature of public access cable television, the cablecast dates and times (and therefore the entry and random drawing dates and times) are subject to change. In the event the Show is cancelled, the Promotion will terminate as of the date of cancellation and any remaining Prizes for those corresponding cancelled Show episodes will not be awarded and the Bonus Prize winner will be selected from among all eligible entries received prior to the date of cancellation. In the event the Show is cancelled or preempted after a Show episode is already airing, if any eligible entries are received for that Show episode, then the corresponding Prize(s) will be awarded from among those eligible entries received prior to cancellation or preemption. 

10. Prizes and Approximate Retail Values (ARV): Prizes include, but are not limited to coffee mugs. Limit one Prize per person. In the event a winner is deemed a minor in his/her state of residence, prize will be awarded in the name of parent/legal guardian. Promotion prizes are non-transferable, non-refundable and no substitutions by entrants will be permitted. Sponsors reserve the right to substitute prize of equal or greater value in the event of prize unavailability. 

	WRHS/WRWX Television
	Article XI

FCC Telecommunication Act Rules and Guidelines


11. Winner Notification: Prize winners will be notified by phone or electronic mail. WRHS will make ONLY one (1) attempt to contact the potential Prize winners at the phone number provided in the electronic mail or at the telephone number used to enter and selected potential winner must agree (where permitted by law) to allow his/her name, home city and state, voice, image and likeness to be aired on the Show. Potential winner must provide all truthful information on the phone call and this information provided by potential winner will be relied upon by Sponsors as confirmation of winner’s eligibility. If potential winner is deemed ineligible for any reason on the phone call, he/she will be disqualified and an alternate will be selected. If WRHS is unable to reach a potential winner via phone between the hours of 7:30 AM and 3:59 PM on the business day after the show, he/she will be disqualified. Potential winners will be notified by phone/electronic mail. All potential winners (or the parent/legal guardian if winner is a minor in his/her state of residence) will be required to execute and return a eligibility/release of liability and/or publicity release (where legal) within four [4] days of attempted notification. If any potential winner cannot be contacted or fails to sign and return the affidavit of eligibility and liability/publicity release within the required time period (if required), potential winner forfeits prize even though his/her name may have been shown/announced on television/website. If prize is returned as undeliverable, potential winner forfeits prize. In the event that any potential winner is disqualified for any reason, Sponsor will not award the prize to an alternate winner, even if the disqualified potential winner’s name may have been shown/announced on television/website. Odds of winning a Prize depend on number of eligible entries received. 
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12. General Conditions: 

1. By entering, entrants fully and unconditionally agree and accept to be bound by these complete Official Rules and the decisions of Sponsors, which shall be final. Sponsors have the right to modify these rules in their sole discretion for clarification purposes at any time without materially affecting the terms and conditions of the Promotion. 

2. Except where prohibited, all winners grant to Sponsors and their advertising agencies the right to use, and publish his or her proper name, likeness, voice, opinions, biographical information and state and announce on television and website the winner’s name, home city and state in any media to promote Sponsors and the Promotion without additional compensation. 
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3. Entrants enter at their own risk. Sponsors are not responsible for and shall not be liable for: (i) late, lost, delayed, damaged, misdirected, incorrect, incomplete, ineligible or unintelligible entries; (ii) telephone, electronic, hardware, software program, network, Internet or computer failures or difficulties; (iii) errors or delays in transmission; (iv) any condition caused by events beyond the control of Sponsors that may cause the Promotion to be disrupted or corrupted; (v) any injuries, losses, or damages of any kind caused by a prize or resulting from acceptance, possession, use or misuse of a prize, or from participation in the Promotion; or (vi) any printing or typographical error in any materials associated with these Official Rules or the Promotion generally. Entrants assume all liability for any injury or damages caused or claimed to be caused by their participation in the Promotion and/or the acceptance and/or use of any prize, and release Sponsors and their respective officers, directors, employees, parents, subsidiaries and affiliates from any and all such liability. Sponsors and their respective officers, directors, employees, parents, subsidiaries and affiliates assume no responsibility for any injury or damage to participants or to any other person’s computer relating to or resulting from entering or downloading materials or software in connection with this Promotion. 

	WRHS/WRWX Television
	Article XI

FCC Telecommunication Act Rules and Guidelines


TO THE MAXIMUM EXTENT PERMITTED BY LAW, ENTRANTS, THEIR HEIRS, NEXT OF KIN, SPOUSE, GUARDIANS, LEGAL REPRESENTATIVES, EXECUTORS, AND ADMINISTRATORS ("RELEASING PARTIES") HEREBY RELEASE SPONSORS AND EACH OF THEM FROM ANY AND ALL CLAIMS, ACTIONS, DAMAGES, LIABILITIES, LOSSES, COSTS AND EXPENSES OF ANY KIND (INCLUDING, WITHOUT LIMITATION, ATTORNEYS’ FEES) ARISING OUT OF, RESULTING FROM, OR BY REASON OF THEIR PARTICIPATION IN THE PROMOTION, INCLUDING, WITHOUT LIMITATION TO THE MAXIMUM EXTENT PERMITTED BY LAW, THE RELEASING PARTIES IRREVOCABLY AGREE TO DEFEND, INDEMNIFY AND HOLD HARMLESS EACH OF THE SPONSORS FROM AND AGAINST ANY AND ALL CLAIMS BY WHOMEVER ASSERTED, INCLUDING, WITHOUT LIMITATION, ANY CLAIMS ARISING OUT OF OR IN CONNECTION WITH PROMOTION. 

PLEASE NOTE THAT A HIGH VOLUME OF ENTRIES, ONLINE OR BY TELEPHONE, OR TECHNICAL DIFFICULTIES WITH THE SYSTEM, MAY RESULT IN TEMPORARY INABILITY TO ENTER THE PROMOTION OR A DELAY IN THE PROCESSING OF ENTRIES SUCH THAT YOUR ENTRY IS NOT RECEIVED IN TIME TO PARTICIPATE. SPONSORS ARE NOT RESPONSIBLE OR LIABLE SHOULD ANY ENTRY NOT BE RECEIVED DUE TO SUCH DELAYS. 

	WRHS/WRWX Television
	Article XI

FCC Telecommunication Act Rules and Guidelines


4. Sponsors may prohibit any entrant or potential entrant from participating in the Promotion, if at the sole discretion of Sponsors, such person shows a disregard for these Official Rules, or acts (1) with an intent to annoy, abuse, threaten, or harass any other entrant, Sponsors, or their agents or representatives; or (2) in any other disruptive manner. 

5. In the event of a dispute as to the identity of an entrant entering via the methods set forth above in Rules #6 and #7, the authorized account holder of the cellular phone, telephone or email address used to enter, if applicable, will be deemed to be the entrant. “Authorized account holder” of a telephone is the natural person in whose name the phone has been issued and to whom services are billed. “Authorized account holder” of an email address is defined as the natural person who is assigned to an email address by an Internet Access provider, on-line service provider, or other organization (e.g., business, educational institution, etc.) that is responsible for assigning email addresses for the domain associated with the submitted email address. 

6. All issues and questions concerning the construction, validity, interpretation and enforceability of these Official Rules, or the rights and obligations of the participant and Sponsors in connection with the Promotion, shall be governed by and construed in accordance with the laws of Illinois without giving effect to any choice of law or conflict of law rules or provisions which would cause the application of the laws of any jurisdiction other than the State of Illinois. Sponsors’ decisions as to all matters related to the administration of the Promotion and selection of the Prize winners are final. 
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13. Winners' List: Each Prize winner’s name and home city may be aired on television or on the website. In addition, a complete winners’ list may be posted online at the Show’s website. 
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SEC. 508. [47 U.S.C. 508] PROHIBITED PRACTICES IN CASE OF CONTESTS OF INTELLECTUAL KNOWLEDGE, INTELLECTUAL SKILL, OR CHANCE.


(a) It shall be unlawful for any person, with intent to deceive the listening or viewing public--



(1) To supply to any contestant in a purportedly bona fide contest of intellectual knowledge or intellectual skill any special and secret assistance whereby the outcome of such contest will be in whole or in part prearranged or predetermined.



(2) By means of persuasion, bribery, intimidation, or otherwise, to induce or cause any contestant in a purportedly bona fide contest of intellectual knowledge or intellectual skill to refrain in any manner from using or displaying his knowledge or skill in such contest, whereby the outcome thereof will be in whole or in part prearranged or predetermined.



(3) To engage in any artifice or scheme for the purpose of prearranging or predetermining in whole or in part the outcome of a purportedly bona fide contest of intellectual knowledge, intellectual skill, or chance.



(4) To produce or participate in the production for broadcasting of, to broadcast or participate in the broadcasting of, to offer to a licensee for broadcasting, or to sponsor, any radio program, knowing or having reasonable ground for believing that, in connection with a purportedly bona fide contest of intellectual knowledge, intellectual skill, or chance constituting any part of such program, any person has done or is going to do any act or thing referred to in paragraph (1), (2), or (3) of this subsection.



(5) To conspire with any other person or persons to do any act or thing prohibited by paragraph (1), (2), (3), or (4) of this subsection, if one or more of such persons do any act to effect the object of such conspiracy.


(b) For the purpose of this section--



(1) The term ''contest'' means any contest broadcast by a radio station in connection with which any money or any other thing of value is offered as a prize or prizes to be paid or presented by the program sponsor or by any other person or persons, as announced in the course of the broadcast.



(2) The term ''the listening or viewing public'' means those members of the public who, with the aid of radio receiving sets, listen to or view programs broadcast by radio stations.

(c) Whoever violates subsection (a) shall be fined not more than $10,000 or imprisoned not more than one year, or both.
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Section 4: Educational Broadcasts

SEC. 611. [47 U.S.C. 531] CABLE CHANNELS FOR PUBLIC, EDUCATIONAL, OR GOVERNMENTAL USE.


(a) A franchising authority may establish requirements in a franchise with respect to the designation or use of channel capacity for public, educational, or governmental use only to the extent provided in this section.


(b) A franchising authority may in its request for proposals require as part of a franchise, and may require as part of a cable operator's proposal for a franchise renewal, subject to section 626, that channel capacity be designated for public, educational, or governmental use, and channel capacity on institutional networks be designated for educational or governmental use, and may require rules and procedures for the use of the channel capacity designated pursuant to this section.


(c) A franchising authority may enforce any requirement in any franchise regarding the providing or use of such channel capacity. Such enforcement authority includes the authority to enforce any provisions of the franchise for services, facilities, or equipment proposed by the cable operator which relate to public, educational, or governmental use of channel capacity, whether or not required by the franchising authority pursuant to subsection (b).


(d) In the case of any franchise under which channel capacity is designated under subsection (b), the franchising authority shall prescribe--



(1) rules and procedures under which the cable operator is permitted to use such channel capacity for the provision of other services if such channel capacity is not being used for the purposes designated, and



(2) rules and procedures under which such permitted use shall cease.


(e) Subject to section 624(d), a cable operator shall not exercise any editorial control over any public, educational, or governmental use of channel capacity provided pursuant to this section, except a cable operator may refuse to transmit any public access program or portion of a public access program which contains obscenity, indecency, or nudity.


(f) For purposes of this section, the term ''institutional network'' means a communication network which is constructed or operated by the cable operator and which is generally available only to subscribers who are not residential subscribers.
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Section 5: Theft of Service

SEC. 633. [47 U.S.C. 553] UNAUTHORIZED RECEPTION OF CABLE SERVICE.


(a)(1) No person shall intercept or receive or assist in intercepting or receiving any communications service offered over a cable system, unless specifically authorized to do so by a cable operator or as may otherwise be specifically authorized by law.


(2) For the purpose of this section, the term ''assist in intercepting or receiving'' shall include the manufacture or distribution of equipment intended by the manufacturer or distributor (as the case may be) for unauthorized reception of any communications service offered over a cable system in violation of subparagraph (1).


(b)(1) Any person who willfully violates subsection (a)(1) shall be fined not more than $1,000 or imprisoned for not more than 6 months, or both.


(2) Any person who violates subsection (a)(1) willfully and for purposes of commercial advantage or private financial gain shall be fined not more than $50,000 or imprisoned for not more than 2 years, or both, for the first such offense and shall be fined not more than $100,000 or imprisoned for not more than 5 years, or both, for any subsequent offense.


(3) For purposes of all penalties and remedies established for violations of subsection (a)(1), the prohibited activity established herein as it applies to each such device shall be deemed a separate violation.


(c)(1) Any person aggrieved by any violation of subsection (a)(1) may bring a civil action in a United States district court or in any other court of competent jurisdiction.


(2) The court may--



(A) grant temporary and final injunctions on such terms as it may deem reasonable to prevent or restrain violations of subsection (a)(1);



(B) award damages as described in paragraph (3); and



(C) direct the recovery of full costs, including awarding reasonable attorneys' fees to an aggrieved party who prevails.


(3)(A) Damages awarded by any court under this section shall be computed in accordance with either of the following clauses:



(i) the party aggrieved may recover the actual damages suffered by him as a result of the violation and any profits of the violator that are attributable to the violation which are not taken into account in computing the actual damages; in determining the violator's profits, the party aggrieved shall be required to prove only the violator's gross revenue, and the violator shall be required to prove his deductible expenses and the elements of profit attributable to factors other than the violation; or
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(ii) the party aggrieved may recover an award of statutory damages for all violations involved in the action, in a sum of not less than $250 or more than $10,000 as the court considers just. 


 (B) In any case in which the court finds that the violation was committed willfully and for purposes of commercial advantage or private financial gain, the court in its discretion may increase the award of damages, whether actual or statutory under subparagraph (A), by an amount of not more than $50,000.


(C) In any case where the court finds that the violator was not aware and had no reason to believe that his acts constituted a violation of this section, the court in its discretion may reduce the award of damages to a sum of not less than $100.


(D) Nothing in this title shall prevent any State or franchising authority from enacting or enforcing laws, consistent with this section, regarding the unauthorized interception or reception of any cable service or other communications service.
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Article XXII:

Radio Station Procedures
Each broadcast day can accommodate DJs and trainees each day. 

Section 1: Special Events Programming

During the course of the year, there are several special events, which radio teams are to play a certain kind of music. Some examples are homecoming (music based on that year's theme), Valentine's Day (February 14th), St. Patrick's Day (March 17th), Election Day (patriotic music), Christopher Columbus Day (Italian music) and Casmir Pulaski Day (Polish or Polka music).

During all school testing, 100% of the music played should be classical. This is part of a study being conducted to see if classical music has a positive affect on test scores.

WXMS-FM 88.1 becomes "Jack Frost" in winter.  "Jack Frost" will play holiday music. 

During the month of December, play holiday music. In the first two weeks of December, at least 50% of the music played during any one day should be holiday music. During the last week before winter vacation 100% of music played should be holiday music.
There may be several other special events programs in which you will have to play a special type of music. The club advisor or Mr. Szaflik will let you know about this.
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Section 2: Music Types

WRHS Jack FM is classified as an Adult Hits radio station. As a diversified radio station under normal circumstances, we play from at least two genres of music each morning. Some genres underrepresented in the past are Rhythm and Blues, Disco, Easy Listening, Jazz, 1950s and 1960s Rock and Roll, Techno, Dance, Pop, Swing, 1980s Top 40, and Guitar Rock. Genres over represented in the past are Rap, Alternative and Heavy Metal.

No more than one rap, heavy metal, alternative, opera or song with lyrics that are screamed or shouted may be played during any one program. The club advisor or Mr. Szaflik reserve the right to forbid you to play, or discontinue play of a song that is inappropriate in an education institution. This includes songs with lyrics that promote hostility in the school.

Songs must not contain obscene words, including the seven words which all broadcast stations used to adhere to.

Banter spoken by groups should not be slanderous or malicious to any group or person. Do not use jokes that are demeaning to a religious or ethnic group.

All radio stations must adhere to “community standards.” Because WRHS Jack FM is a closed circuit station piped into hallways and classrooms, our community standards may be considered slightly more stringent than some broadcast radio stations.

	Word/Phrase
	When is it okay:
	When is it NOT okay:

	Ass
	Referring to donkeys
	“Kiss my ass.”

“I was drunk off my ass.”

	Bastard
	Referring to a child born out of wedlock.
	As a derogatory term.

	Bitch
	Referring to a female dog.
	As a derogatory term.

	Damn
	Referring to a dam that holds back water.
	As an adjective.
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WRHS Jack FM has a database of almost 9,000 songs… including nearly 2,000 MP3 files. Many of those MP3s have all been screened.

CDs from WRRG Triton College Radio are NOT screened.

The volume on the VU meters should be set to the proper levels… loud enough to be heard, but without distortion on 89.7 FM, channel 4 on TV, the telephone and in the hallways. 

Songs have been grouped by one or two genres.

Genres in database:

	Acoustic

Big Band

Blues

Christian Rock

Classical

Classic Rock

Comedy

Dance

Disco

Easy Listening

Ethnic

Heavy Metal

Instrumental

Jazz
	Metal

Musical

New Age

Oldies (1950-1979)

Opera

Polka

Punk

R&B (Rhythm and Blues)

Rap

Retro (1978-1992)

Rock

Soundtrack

Speech (Spoken Word)

Vocal (Music)


Sub-genres are:

Cover

Children

One Hit Wonder

Live
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Category 1:

Most people would find that song to not be offensive. The vast majority of songs screened fall into this category.

Category 2:

Some people would find that song to be offensive. Only one song from category 2 can be played each day.

A song is placed in category 2 for the following reasons:

- Religious references

- Sexual references

- Bodily emission references

- Non-scientific words for male or female genitalia

- Slang words for ethnic or sexual orientation

- Promoting drug or alcohol use

The following is a subjective and incomplete list of words that are sometimes found in category 2 songs. This is not a complete list, but a reference guide. Just because a word or phrase isn’t covered in this policy does not mean it is acceptable to use it on the air. When in doubt, talk to the club advisor or Mr. Szaflik before using that material. An omission of a word on the list below will be updated accordingly. 

	Alcohol

Blood

Blow 

Coochie 

Corpse

Crap

Damn

Drugs

Drunk

Duchy
	“Get High”

God
Gun

Heaven

Hell

Jesus 

Kill

Laid

Masturbation 
	Mother Mary Naked

Numbnuts

Pills

Rape

Screw

Sex

Stoned

Suicide

Violence
	Virgin

Whore
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Words mean different things in different contexts. Songs that were placed in category 2 were because the word or words in question in the context of the song were deemed impropriate.

Category 3:

Most people would find that song to be offensive. Only one song from category 3 can be played each week. If a category 3 song is played, a category 2 song cannot be played that entire day.

In addition to the criteria listed in category 2, a song in category 3 may contain bleeped words.
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Category 4:

The FCC has determined that this song may be played over the air. However, category 4 songs will never ever be played on WRHS because they do not meet our community standards. This means students who played that song in the past may have been disciplined for playing it. If you find a category 4 song accidentally placed on the MP3 player, please let Mr. Szaflik or the club advisor know so it can be removed.

 A song is placed in category 4 for the following reasons:

- Inappropriate language

- Drug references

- Rape, other graphic sexual references, 

- A racial, ethnic or sexual orientation word used by an artist of that group

The following is a subjective and incomplete list of words that are sometimes found in category 4 songs. This is not a complete list, but a reference guide. Just because a word or phrase isn’t covered in this policy does not mean it is acceptable to use it on the air. When in doubt, talk to the club advisor or Mr. Szaflik before using that material. An omission of a word on the list below will be updated accordingly.

	Ass

Asshole

Bastard

Bitch

Bullshit

Cocaine

Crucify
	Dick 

Dickhead 

Diego

Dildo

Dike

Faggot

Goddamn 
	Hiney 

Nazi

Satan

Skank

Suck

Titties

Orgy
	Polack

Pot (drug)

Nigga

Nigger

Wop


Plus words listed in category 2.
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Category 5:

The FCC has determined that this song may be not played over the air because they do not meet community standards. Since WRHS follows all FCC rules and procedures, category 5 songs will never ever be played on WRHS. This means students who played that song in the past have been severely disciplined for playing it. If you find a category 5 song accidentally placed on the MP3 player, please let the club advisor or Mr. Szaflik know so it can be removed.

 A song is placed in category 5 for the following reasons:

- FCC rules

- The seven words that cannot be broadcast

- A racial, ethnic or sexual orientation word used by an artist not of that group

The following is a list of words that are sometimes found in category 5 songs. An omission of a word on the list below does not mean that the word is appropriate. Rather, this is a subjective and incomplete list.

	Cum

Cunt 

Cock
	Fart

Fuck Motherfucker
	Piss

Shit

Tits
	Turd

Twand 

Twant


Plus words listed in category 2 or 4.

If you believe a song was placed in the wrong category, and that it should be moved, there is a procedure to do so.

List the song title, artist, current rating, your proposed rating and your rationale for the change. The club advisor or Mr. Szaflik will meet with you and play the song. They will consider the request and decide within a week of changing the category, or leaving it the same.

	WRHS Jack FM 89.7
	Article XII

Radio Station Procedures


Section 3: Morning Zoo

All teams must do some type of narration during the program. This can be but is not limited to banter, jokes, news, weather, sports, and trivia. There is a binder in the station marked "filler material." Mr. Szaflik has placed stories and jokes for use on the air in the studio if you run out of material. If you want to add something to that book, please give it to Mr. Szaflik and do not put it in there yourself. When you read something from that book on air, sign the page and fill out the form above the material in that binder.
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Section 4: Public Service Announcement Rule

Please refer to the memo about PSAs. Morning music should play or read at least 90 seconds of PSAs and the morning announcements should have at least 45 seconds of PSAs.

Section 5: Station Log Rule

The FCC requires radio stations to keep a log of all programming. Please fill out a form in the green binder. If there are only a few forms left, let the Club Advisor know so more can be made. If there are no forms left, copy the format and write that information a sheet of paper and put it in there. Failure to fill out the log, or falsifying records can result in the loss of your timeslot. Fill out the log as you do the show, not at the end of your shift.
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	WRHS Jack FM
Format Checklist
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	
	
	
	
	


Beginning of show:

	Fill out log sheet
	
	
	
	
	

	Turn on amp, mixer, sources
	
	
	
	
	

	Record show on cassette tape
	
	
	
	
	

	Sign On Legal ID “...WRHS-FM Norridge...”
	
	
	
	
	

	Day, Month Date and Time
	
	
	
	
	

	Front Sell (name of song/artist)
	
	
	
	
	

	Song #1: 1980s, Retro
	
	
	
	
	


Sometime during show:

	Talk Segment/News/Weather 0:30-3:00
	
	
	
	
	


1:30 of Public Service Announcements

	PSA #1
	
	
	
	
	

	PSA #2
	
	
	
	
	

	PSA #3
	
	
	
	
	

	PSA #4 (if necessary)
	
	
	
	
	


Legal ID “…WRHS-FM Norridge…”

	7:27 AM to 7:33 AM
	
	
	
	
	

	7:57 AM to 8:03 AM
	
	
	
	
	


Liner (Catchphrase) or Station ID

	Liner #1
	
	
	
	
	

	Liner #2
	
	
	
	
	

	Liner #3
	
	
	
	
	

	Liner #4
	
	
	
	
	

	Liner #5 (if necessary)
	
	
	
	
	


End of show:

	3 song Back Sell (names of songs/artists)
	
	
	
	
	

	Day, Month Date and Time
	
	
	
	
	

	Finish log sheets
	
	
	
	
	

	Sign Off Legal ID “...WRHS Norridge...”
	
	
	
	
	

	Stop cassette tape & fast forward to end
	
	
	
	
	

	Turn off amp, mixer, sources
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Section 6: Absences

If you know you will not be able to make your radio station timeslot or a scheduled television taping, follow these three steps.

1.  Call the Club Advisor Mr. Szaflik at (708) 697-5519 and leave him a voice mail OR e-mail him at kszaflik@ridgenet.org with your name, the day you are scheduled and the reason you can’t make it.

2.  Then consult the directory of other club members. Find one that is willing to do your show or that will switch with you.

3.  Contact Mr. Szaflik again with the name of your replacement.

If you know you will not be able to make a club meeting, contact Mr. Szaflik. In order not to be marked unexcused, please bring Mr. Szaflik a printed note or appointment card from your doctor if it is a medical appointment, a work schedule or a note if you are scheduled to work, a pass or note if you have a prior engagement with another club or sport. Without proof, the club advisor has no choice but to make it an unexcused absence. If you have three or more unexcused absences from Multimedia Club meetings, you may lose your timeslot.

Section 7: Amateur Radio Mistakes

(or, How to sound like a little kid playing in Daddy's radio station) 
1.  Play ALL the same kind of music.  Never Ever change and do a mix of different styles.  If the audience doesn't like it, they can listen to another station.

2.  Always talk about PSA's and call them by name.  Never mind the audience doesn't know what they are; it sounds cool to show how smart you are.  
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3.  Since you are the center of the universe, always talk about yourself and what is happening in your life, and belittle your co-host if they don't show up.

4.  Have lot's of dead talk time.  Never mind the audience wants MUSIC! !  

5.  Always make sure the audience knows the risk you are taking playing a certain song or a certain type of music.  They deserve to know your sacrifices.

6.  Always talk down to the audience, since they are dumb and don't know what is good for them.  Belittle them at every chance and with every comment.

7.  Never introduce anything or give the music group credit.  Who cares who they are, right?  If the audience is too dumb to know, tough luck!    

8.  Be certain to whine to the audience when instructed to change something or do something different!  They should know you are being forced to sound like a professional when you really aren't!

9.  Never Ever clean up after yourself or put things back.  You are the center of the Universe, and it is up to the peasants and peons to clean up after you.

10.  Don't bother with the Log or other required paperwork.  Never mind it's required; it's just too difficult to bother with!

11.  Don't come to regular meetings.  You'll just be told what you are doing wrong, and you don't really want to change anyway.  Besides, Daddy owns the station!  
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Section 8: Rotation

Rotation 

This will be the official rotation the radio station will follow. 

- Legal ID 

“WRHS-FM Norridge.”

- Front Sell 

(artist and name of song to be played next)
- Song: 1980s, Retro

- Station ID

“WRHS Jack FM 89.7”

- Song: Your Choice

- Liner

- Song: Oldies, 1950s, 1960s, 1970s, Classic Rock, Disco

- Back Sell x 3
(artist and name of song most recent to oldest for three songs)

- Liner

- White Rip and Read PSA

- PSA on Compact Disc

- Liner

- Front Sell 

(artist and name of song to be played next)

- Song: 1990s, 2000s, Pop, Rock, Vocal

- Station ID

“WRHS Jack FM”

- Song: Oldies, 1950s, 1960s, 1970s, Classic Rock, Disco

- Liner

- Song: Your Choice

- Back Sell x 3
(artist and name of song most recent to oldest for three songs)

- Liner

- Yellow Rip and Read PSA

- PSA on Compact Disc

- Station ID
“WRHS Jack FM 89.7”

- Front Sell 

(artist and name of song to be played next)

- Song: (if time permits) 1980s, 1990s, 2000s, Pop, Retro, Rock, Vocal

- Legal ID 

“WRHS-FM Norridge.”
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Section 9: Liners

“WRHS: We Do Things Our Way”

“WRHS: We’re Up To Something Good”

 “WRHS Jack FM”

“Playing what we want on WRHS Jack FM”

“WRHS: We Really Have Style”

“WRHS is operated by the Multimedia Club”

“The #1 High School Radio Station in Norridge is WRHS.”

“WRHS: Taking It To The Edge”

“WRHS: Number one… the only one.”

“WRHS: Still taking it to the edge!”

“WRHS Norridge: Go Green!”

“WRHS: Hear Our Rebel Yell.”

“WRHS: Rebels Rule The Air.”

“WRHS: Feeding you Rebel entertainment.”

TV Only:

“WRHS: It’s not just television… it’s RebelVision!”
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Section 10: Trainee Information

· When the trainees come in, make them feel comfortable, but remind them that you’re in charge

· Play a few songs and explain what a segue way is (song to song)

· Ask them about the Legal I.D. Do they know what it is? WRHS Norridge.

· Play some more songs and when you approach your first break, explain that you’re going to “backsell” the songs.

Example backsell:

Something new from The Weakerthans on WRHS Jack FM 89.7. A song called “The Reasons” from the new record Reconstruction Site. Also some B.R.M.C. with “At My Door” and The Ramones with “Bltzkrieg Bop.” Don’t forget to visit us on the web at www.wrhs.tv. We’re gonna get the next set going with some new Bouncing Souls, this is “No Security” on WRHS-FM Norridge.

· This should be 45-60 seconds.

· You backsell the 3 songs you played and you frontsell the one (1) song you’re going to play.

· Avoid saying ‘That was “____” with a song called “______” from their album called “_____”’

· Always be quick and excited on the radio! But not loud and obnoxious.

· The Idea is timing! Be tight and sound cool.
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The Log - Explain how the log works.

· Program/Music Log

· For our Public Service Announcements (Program) and Songs (Music)

· This is a FEDERAL DOCUMENT!
· Sign your name, and log in every show.

· Artist and song

The Board

· Explain what the Levels are. 
· Explain which knob does what.

· Left, Right, Mono

· AUX

· PAN

· Treble, Mid Range, Bass

The Assignment buttons

When the trainees ask “What do those buttons do, you tell them the following…
· Explain how all of the levels work on the board
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The Components
· CDs X, Y, Z

· The Play Mode should be the on Single play mode.

· The Time mode should be on Remain. 

· You must hit the Auto Cue button so that it stops at the end of the track.

· Have your CD on “Pause” when you play it.

· Tape Deck
· When you record, make sure that the levels on the board is down or off. YOU WILL GET FEEDBACK!!

Section 11: Disc Jockeys

Here is the official list of students allowed in the radio station before school.

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Disc Jockey
	
	
	
	
	

	Disc Jockey
	
	
	
	
	

	Trainee
	
	
	
	
	


Visitors, including disc jockeys whose air day isn’t that day, are not allowed in the radio station without a written pass from the club advisor or Mr. Szaflik.
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The first bell rings each day at 7:55 AM. At that time, personnel should begin shutting down equipment not being used, and begin cleaning up the station. Complete your show at 7:58 AM, two minutes before the bell rings. This will give you enough time to shut everything off, fast forward the audiotape and lock the door. Do not be late to your period 1 class. I will NOT write passes to your block 1 class. Mr. Szaflik may be informing period 1 teachers to mark student disc jockeys or trainees as tardy if they are not in class by 8:01 AM.
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	Article XIII
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Article XIII:

Comcast Public Access Rules and Regulations

Comcast Public Access Operating Procedures

COMCAST provides channel time, production equipment, training and technical assistance free of charge to community members for the production and presentation of non-commercial programs of community interest.

COMMUNITY MEMBERS include residents of the community and members and employees of organizations and agencies, which serve the community.  Any community member may request channel time for the presentation of a program.  In order to use production equipment to produce a program, a community member must receive training in its use and certification by COMCAST’s staff.

COMCAST STAFF will provide training in the use of equipment and the production of programs and training assistance in program production.  Except in extraordinary circumstances, staff is not available to serve as a production crewmember for any productions.  Staff will assist community members in assembling production crews from among trained and qualified community volunteers.
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ACCESS CENTER HOURS vary, contact each center for times or visit accesschannel.com. Access users will be allowed to work in the center during scheduled hours - no earlier, no later.  All time must be scheduled at the access center by an COMCAST staff member in accordance with the scheduled rules.

Section 1: Programming

Channel Time

a. Application for channel time on the Public Access channel is open to any community member who submits a request for time.  Requests for channel time will be processed on a fair and equitable, nondiscrimination basis.

b. In-house access producers are given priority program time slots. Remaining time slots are given to certified access users who do not utilize our facilities (out-of-house certified access producers). Out-of-house producers are given any remaining time slots.

1. In-house access producers are COMCAST certified access producers who use our facilities to produce, shoot or edit their programs.

2. Out-of-house certified access producers are COMCAST certified access producers who do not use equipment or facilities provided by COMCAST but still live in our viewing area.

3. Out-of house producers are producers who do not reside in our viewing area, are not certified by COMCAST and do not use the COMCAST facilities or equipment but do submit programs for playback.
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c. Channel time must be requested at least two weeks prior to the first day of the month for programs to air during the following month.  At the discretion of staff, and if the desired time slot is available, the two-week submission rule may be waived to allow the timely cablecasting of newsworthy events.

d. Requests for consistent time slots (program series) will be allocated at the discretion of the staff, provided ample time remains available for other community programming requests and if the following conditions are met:

1. The material is produced locally by community volunteers.

2. User submits new material on a monthly basis.

3. The crew has been trained and certified by COMCAST

4. Titles and program descriptions are submitted to staff at least six weeks prior to their airing.

5. If a series access user regularly fails to have the program ready for scheduled cablecast, the staff may, at its discretion, assign the time slot to other users.

6. A series time slot will be allocated for new series only if the user has completed one taped program prior to application.
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e. Except for live or series programming, time slots will generally not be scheduled until a program is complete and all information pertaining to the program is supplied to staff for scheduling.

f. If scheduling allows, a taped program may be repeated two times during any weekly period, for a total of eight cablecasts per month.  All programs are cablecast no more than twice within a given week.  First-run programs have priority over reruns in slot scheduling.  Programs previously cablecast on the system may be re-run, upon request, no more than four times within a given year.
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Section 2: Prohibitions And Clearances
a. Users of community television channels and program producers are fully responsible for the content of all program material.  The following material is prohibited:

1. Obscene and indecent material. This type of programming is not permitted on cable television by federal law.

2. Material which constitutes libel, slander, invasions of privacy or publicity rights, or which might violate any other local, state or Federal law.

3. Programs containing material, which violates copyright or trademarks. Use of such material generally requires obtaining appropriate rights from music licensing organizations, publishers, representatives, copyright holders, broadcast stations, networks and any other persons as may be necessary for cablecast.  Users may be asked to furnish written authorization for use of such materials.

4. Program material that creates the immediate danger of damage to property or injury to persons; the substantial obstruction of law enforcement or other governmental functions or services; the deprivation of any person by threat, threat of force or physical action of a legal right or the disturbance of any person in the enjoyment of a legal right; or the creation of a public nuisance.

5. The direct or indirect presentation of lotteries or lottery information, except for announcements pertaining to state sponsored lotteries.

6. By law, COMCAST may not exercise any editorial control over public, educational or governmental use of access channels.
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b. Users must obtain in writing and produce upon request all necessary approvals, clearances, licenses, etc. for the use of any material for cablecast, including but not limited to broadcast stations, networks, music licensing organizations performer’s representatives, and any and all other persons as may be necessary for authorization to cablecast program material.

Section 3: Credits, Disclaimers And Labeling Of Sensitive Material
a. COMCAST reserves the right to include the following notice before and/or after a program: “The views expressed on the following (or preceding) program are those of the individual producer and do not necessarily reflect those of COMCAST.  COMCAST is not responsible for the production or quality of the tape being cablecast.”

b. All programs produced at the COMCAST public access studios should include the following credit at the end of their program: “The preceding program was made possible through the community television facilities of COMCAST.”

c. If COMCAST and the access producer make a good faith determination that the subject material in a program may offend some viewers and/or may not be appropriate for children, COMCAST may require that the following announcement be added to the beginning of the program: “The following program may contain sensitive material.  Viewer discretion is advised.”
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Section 4: Grants, Underwriting And Sponsorship
a. Underwriting for programs must be for goods and services or in kind contributions that aid in developing and improving the program.  Credit for underwriting will be similar to the following: “Goods and services used in the production of this program were contributed by (company name).”  Credits will be shown before and after program and can be displayed at periodic intervals during the program.  Programs must still include COMCAST’s credit.

b. COMCAST must be notified at the time the program proposal is submitted that a program will be underwritten.  Failure to do so may result in the program not airing.

c. Any individual or group submitting a proposal for grant funding for a project which involves use of the community access facilities must have obtained prior written approval from COMCAST staff.
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Section 5: Personal Profit Or Commercial Use
a. Individuals, community organizations or any other community users may not use all or any part of the program for personal profit or gain without the express written permission of COMCAST.  Access users found to be using the facilities or equipment for personal profit without written permission will be subject to loss of privileges.

b. Federal laws and policies prohibit commercial use of access channels.  If a user wishes to develop a commercially viable program service, the user should negotiate for commercial use under section 612 of the Cable Act, which specifically addresses the development of commercializing supported programming on commercial use channels.  SEE ADVERTISING GUIDELINES.
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Section 6: Cablecasting Procedures
a. Before cablecast, all videotapes must be clearly labeled with the following information of the box spine and on the tape:

1. Title of program

2. Cablecast dates

3. Producer’s name and phone number

4. Length of program

5. In-cue and out-cue

b. The beginning of all cablecast programs must have a standard format in the following order:

1. 30 seconds of color bars

2. 30 seconds of black

3. 10 second countdown

4. 30 second disclaimer

c. The end of a cablecast program must have a standard format in the following order:

1. Appropriate production credits

2. COMCAST (See 3b)

3. 60 seconds of standard black

d. Videotapes owned by the user must be picked up within two weeks of the last cablecast.  After ten days, COMCAST assumes no responsibility.

e. Tapes scheduled for cablecasting must be brought to the staff at least one week prior to scheduled cablecast.
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f. Videotaped programs that are prepared outside of COMCAST’s community access facilities will not be cablecast without full disclosure of content and opportunity to pre-screen.  All tapes must be submitted in English or with a full transcript (in English) of program content.

g. The utilization of the community access facilities in a monopolistic manner by one or a few select groups or individuals is not deemed to be in the public interest.  Channel use limitations will be applied only in cases where the public interest is not being maintained.

Section 7: Technical Standards
a. Programming must meet minimum quality standards for cablecast.  COMCAST reserves the right to pre-screen programs.  If programming does not meet minimum technical standards and/or does not comply with FCC regulations and the law, COMCAST will refuse the request for playback.

b.
All videotapes supplied for cablecast should be in the 

 
following formats:

1. ¾" U-Matic tape

2. ½” VHS or S-VHS tape

c. All audio must be on normal channel 2. Additional stereo audio can be on the S-VHS and VHS Hi-Fi tracks.  COMCAST needs normal channel 1 clear for playback purposes.
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d. Videotapes must be of such quality that a standard time base corrector (TBC) or processing amplifier used by the channel will accept the signal.  If the TBC will not accept the signal and the resulting picture is unstable, the videotape will be rejected.  The following is a list of some examples of what is unacceptable:

1. Loss of control track (glitches).

2. Incorrect color balance.

3. White levels that exceed 100 or black levels that dip below 7.5.

4. Audio levels that are inaudible or in the red on the VU meters.

e. If staff notices an abnormal number of production problems with a videotape (i.e., poor audio or video) a user may be asked to retrain.
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Section 8: Use Of Facilities And Equipment
COMCAST’s community channels and facilities are a medium for community expression and free speech. No individual will be denied the use of the facility on the basis of race, sex, age, physical disability, religion or political belief. It is hoped that local residents, organizations and institutions will utilize this resource as a means to produce a wide variety of programs.

a. The privilege of using the community access facilities will be given to those to those persons with the following qualifications:

1. Must be a resident or member or employee of organizations and agencies that serve the community which COMCAST.

2. User must have taken the appropriate equipment training course from COMCAST and passed the evaluation test given at the conclusion of that course.

3. User must submit a program proposal or must have prior staff approval of program idea.

4. Use of the equipment is for the sole purpose of producing programs for the community access channel.

b. Equipment and facilities are available on a first-come, first-serve, non-discriminatory basis.  Nonresidents formally enrolled in a student internship at COMCAST may use the equipment and facilities.
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c. Minors must have written permission from their parent or guardian to use facilities and parent or guardian must sign a release accepting responsibility for scheduled production equipment.  A responsible adult shall execute the necessary assurances that authorization has been obtained concerning use of any equipment by a minor and/or appearance of any minors on a cablecast program.  Such adults shall be responsible for liability resulting from the use of equipment or an appearance by a minor.

d. If an access user has not used the equipment or facilities for more than one year, recertification may be required.

e. Access users must sign an Access User’s Agreement before using facilities.  This document certifies that the user has read, understands and will abide by the operating rules, and agrees to be solely responsible for the content of any programs produced or scheduled for cablecast.

f. COMCAST staff reserves the right to request proof of residency at any time.
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g. Individuals or organizations from outside the community may use equipment or facilities if:

1. The use of the equipment is for the benefit of the communities being served by this COMCAST facility.

2. He/She is certified as a public access producer by another COMCAST facility and has also signed an COMCAST Public Access User’s Agreement.

3. No other access user has already reserved the equipment or facilities and provided that there are five working days or less until the checkout time requested by the outside producer.
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Section 9: Studio Equipment Rules And Regulations
a. Amount of equipment available to a user for a given request will be determined by staff based on the experience of the user, their request and the needs of other users and the equipment repair schedule.

b. Access users must reserve equipment at least one week in advance.  All requests for equipment/facilities will be honored in sequence of request.

c. Cancellations of scheduled equipment and facilities must be made 48 hours in advance.  Repeated failure to do so could result in loss of access privileges.

d. Access users must follow appropriate procedures and are fully responsible for loss or damage due to negligence or abuse while equipment is in their possession.

e. Access users are expected to be prompt.  Any access user who abuses this privilege and is more than 30 minutes late on more than one occasion may be subject to the loss of all access privileges.  The access center operates on a schedule to try to meet the needs of all access users.  Access users who are “late” or “no-shows” have taken that scheduled time from another user.  If a user is more than 30 minutes late, the access center is not responsible for having the equipment or facilities available for use.
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f. Eligible users under 18 years of age must have a release form signed by a parent or guardian who accepts responsibility for equipment and the minor.

g. Equipment and facilities cannot be reserved more than one month in advance.

h. Studio productions must have a staff accompaniment.  Crew positions are the responsibility of the producer.  COMCAST staff should not be considered a member of the crew.

i. Additional materials for productions, beyond those supplied by COMCAST (i.e., sets, graphics, videotapes, other materials, etc.), must be supplied by the user and must be removed after the production.

j. Access users must show up on time for scheduled studio productions and must have the studio and control room equipment and sets put away before the end of the scheduled time period.  It’s generally good practice to allow at least one hour before and after the time needed to tape the actual production for set up and clean up or during the scheduled studio time to brief the crew and talent on the planned production.

k. Scheduled studio productions will be canceled if the production crew does not show up within 30 minutes after the start of the scheduled facility time.
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l. Producers are entitled to a maximum of four hours per session with a maximum of eight hours per week in the studio.  Scheduled studio time includes the time needed to put up and break down the set.

Section 10: Portable Equipment Rules And Regulations
a. Portable equipment may be borrowed for periods of 24 hours during the week and 72 hours over a weekend.  Requests for longer loan periods must be made at the time of reservation and will be honored at discretion of the staff.

b. Equipment checkout will only be allowed one weekend per month, without expressed permission from staff.  Equipment must be returned on “return date and return time” or the access user may be subject to loss of access privileges.

c. Users must test all portable equipment before leaving the building.  If there are any problems with the equipment, users must notify staff.

d. Access users with portable equipment already checked out will not be allowed to check out additional equipment, unless special arrangements are made with staff.

e. Only in special cases and with staff permission can users’ take equipment outside of the community being served by this COMCAST.
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Section 11: Access Facility Rules And Regulations
a. No smoking, food or beverages are allowed in the control room, editing suites or studio area at any time except in cooking shows or as part of the performance.

b. Anyone found to be under the influence of alcohol or drugs, or carrying a weapon of any kind, will be removed from the premises and will result in the loss of privileges.

c. No use of telephones or other office equipment, unless granted permission by COMCAST staff.

d. Access users are responsible for loss or damage to facilities or equipment due to negligence or abuse.

e. Access users of COMCAST equipment, studio and editing facilities will not change wiring, patch bays or components without staff permission or supervision.  No attempt should be made to work on or repair equipment. Any damage caused in this manner will be charged to the user.  A loss of privileges will result from such equipment abuse. Access users using COMCAST equipment should report any defects or problems to the staff.
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f. COMCAST provides community residents a professional and courteous facility in which to produce quality community programming. Inappropriate behavior by access users will not be tolerated.  Behavior considered inappropriate is yelling, using profanity, abusing equipment, physical abuse of another individual and name-calling.  If an access user is found to be behaving inappropriately, access privileges will be suspended or terminated.

g. Access users found to be misusing or abusing the equipment may be asked to repeat training and/or be subject to loss of privileges.

h. Staff may waive certain equipment and facility rules at his or her discretion.

i. Access users should only identify themselves as access users, not as employees or staff of COMCAST. 

j. Facilities cannot be used for personal profit or enumeration nor can funding be sought without consultation with staff.

k. Access users privileges will be rescinded for noncompliance with any operating rules and procedures or behavior that is detrimental to community television.
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Section 12: Training
Training workshops are available on a first come, first served basis to community residents.  These workshops include coverage of portable, studio and editing equipment and other specialty sessions.

Section 13: Editing And Post Production Rules And Regulations
a. Producers are entitled to a maximum of four hours per session with a maximum of eight hours per week in the studio or editing facilities.

b. Access users under the age of 18 who wish to schedule the editing and post production facilities must have written permission from their parent or guardian.

Section 14: Mobile Van Rules And Regulations
a. The mobile van is used for community events only. (i.e., school plays, parades)

b. Only COMCAST employees are allowed to drive the mobile van.

c. In order to request scheduling of the mobile van, community members must be certified for such use.

d. A minimum of eight weeks notification is required for scheduling of the mobile van.
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e. The mobile van can be scheduled for a maximum of four shoots per calendar year, per producer, however, due to the COMCAST’s insurance restrictions on approved drivers, it may not always be available upon request.

f. As representatives of COMCAST during mobile unit shoots, access producers and crew are expected to behave in a mature and courteous manner.

g. The consumption of alcoholic beverages or other intoxicating substances is expressly forbidden during set up, shoot and clean up.

h. If the behavior of the Access producer and of the crew members is contrary to the above expectations, it will be up to the discretion of the responsible staff person to terminate the shoot prematurely. Such circumstances may also result in termination of mobile unit privileges.

i. An access user requesting use of the van must also provide to COMCAST staff, at least three working days prior to the shoot, proof that the following arrangements have been made:

1. Necessary parking permits and a parking space for the van have been obtained.

2. Safe and protected work areas have been secured.

3. Written permission for use of the production location, where needed, has been obtained.

4. Necessary labor approvals have been obtained.
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j. The user is responsible for additional costs incurred such as special lighting, audio, special effects and electrical power.

k. In order to schedule the mobile van or participate in a mobile van production, users under the age of 18 must have written permission from their parent or guardian.

Section 15: Program Content
a. Users of community television channels and program producers are fully responsible for the content of all program material and have the following rights and privileges:

1. Ownership of rights to all original material.

2. To select a minimum of one program date and time for cablecast, in accordance with scheduling priorities.

3. To request that program master videotapes held by COMCAST be discontinued from cablecast or erased in the event that program information becomes outdated or obsolete.

4. To play or distribute the videotape, for non-profit purposes only, provided COMCAST is given graphic credit within the videotape at each cablecast date or play.

5. Videotapes for making duplicates (dubs) of program masters or any other tapes must be purchased or provided by the individual or group making the dub.

6. Blank videotapes may be purchased through COMCAST at a low cost to the user.
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Section 16: Access Rules And Regulations Infractions
Infractions of the Rules and Regulations will be dealt with on a case by case basis. General infraction guidelines are as follows...

1st infraction
Verbal warning

2nd infraction
Written warning

3rd infraction
Suspension of access privileges for 

three months

Any further incidents or infractions may result in termination of all access privileges.

	WRHS/WRWX Television




	Article XIII

Rules and Regulations


Section 17: Guidelines On Products And Services Under The Advertising Rule
The following guidelines are on promotion of products and services from COMCAST. 

A.  PRODUCTS AND SERVICES

· Guests may not mention their address or phone numbers during the show.

ACCEPTABLE:
Bob’s Fish Market

Palatine, IL

UNACCEPTABLE:
Bob’s Fish Market

202 South 5th Street

Palatine, IL

UNACCEPTABLE:
Bob’s Fish Market

(847) 555-1212

· All questions must be directed at the guest’s personal background, personal achievements, technical expertise, technical advancement or general information within their area of expertise.

ACCEPTABLE: 
Bob can respond to questions about how to 

tell if a fish is fresh or how to properly cut a 

fish to remove the scales.

UNACCEPTABLE:
Bob can not say how fresh the fish is 

in his store or how the scales are 

removed from the fish in his store.
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· No service may be promoted if it is of any cost to the viewers, however services provided free of charge to viewers may be promoted.

ACCEPTABLE: 
Bob can promote a free class he is having 

on how to how to select the best fish for 

any occasion or on a free fish tasting that 

he will be holding at his store.

UNACCEPTABLE:
Bob cannot promote a Fish Fry 

being held at his store or a $30 Fish 

Tasting class being held.

· There may be no mention of a product’s name or price and no display of the label or demonstration of items for the purpose of promotion.

ACCEPTABLE: 
Bob can show you how to properly open a 

clam or how to prepare a perch dish.

UNACCEPTABLE:
Bob cannot tell you where to purchase the knife he uses to open the clam at or how much the perch at his store cost.

· Product or service name may be used in the introduction of the guest once at the beginning of the show and once in the middle.

ACCEPTABLE:
“Joining us today is Bob Smith from Bob’s 

Fish Market and we will be talking about 

how to select the best fish for any occasion.”
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ACCEPTABLE:
“We’re back with Bob Smith from Bob’s Fish Market and Bob was just showing us the best way to open a clam.”

· There may be no mention of where the product can be purchased or any information of its availability.

UNACCEPTABLE:
“These fish can be purchased at 

Bob’s Fish Market.”

UNACCEPTABLE:
“For the best fish prices, call Bob’s 

Fish Market at (800) 555-1212.”

· Ticket prices, ticket reservations, time, address, and phone number dealing with concerts, plays, performing engagements, etc. cannot be mentioned.

UNACCEPTABLE:
“Bob will be holding a special 

training class at the Hilton Hotel next week.”

UNACCEPTABLE:
“Bob, where exactly is the Hilton Hotel, that you will be training at, located?”

· No mention of time, location or fees pertaining to any type of service provided for a fee can be mentioned.

UNACCEPTABLE:
“Bob, how much is this training class 

that you are teaching cost?”
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UNACCEPTABLE:
“Bob, what is the date and time of 

your training class?”

B.  CHARITY EVENTS

· Unlimited promotion is allowed if the event is of no cost to the viewer.  However, date and location may only be mentioned at the end of the show for 15 seconds only and one on-air request for viewers to attend the function can be made.

ACCEPTABLE:
“Bob, you mentioned that you will be holding a charity event for the Save A Whale foundation with free concerts going on all day.  At the end of the show, we will let you give out the date and location.”

ACCEPTABLE:
Bob can only ask viewers to come out and attend the event one time during the program.

· Organizations and individuals appearing on shows to promote “fundraisers” and charitable events where there is an admission fee may do so only if they are a registered organization.  

 

UNACCEPTABLE: 
Bob cannot promote a fund-raiser 

where they will be charging $20 at the door and then donating the money to a charitable organization.

UNACCEPTABLE:
Bob can not hold a charity event for 

the preservation of cocktail shrimp.
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C.  BOOK, RESTAURANT & ENTERTAINMENT REVIEWS

· Reviews and comparisons may mention the products or services by name only. However, any review format shows must contain at least two reviews.

ACCEPTABLE:
The host can review Bob’s recent cookbook only if the host reviews at least one other cookbook.

UNACCEPTABLE:
The host reviews Bob’s cookbook and says it can be purchased at Barnes & Nobel.

· Opinions must be qualified as personal and the overall content of the program must be in the context of informing and educating the audience--not in selling the product.

ACCEPTABLE: 
The host may say, “I think that Bob’s cookbook has some great recipes for cooking shrimp.”

UNACCEPTABLE:
The host may not say, “Bob’s cookbook has some great recipes for cooking shrimp, its a great value and everyone should go out and pick up a copy.”
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· No mention of the price, address or phone number of the product or service may be mentioned.

UNACCEPTABLE: 
Bob can not mention how much his 

book cost or where people can pick it up.

UNACCEPTABLE:
Bob cannot give an (800) number for 

viewers to order his cookbook by phone.

· A restaurant reviewer can only mention the name and the city location of his restaurant.  Book reviews can mention the name of the publisher.  Record reviews can mention the name of the record company.  A play review can mention the name of the play, and the name of the theater and the city location of the theater.  A band review can mention the city location in which the band usually plays but not the location of the place the band will be playing.

ACCEPTABLE: 
Restaurant Review

Book Review

Sunny Set Restaurant
Bob’s Famous Recipes

Palatine, IL


Handel Publishing

	Record Review

Janet Jackson

Sony Entertainment Music Group
	Play Review

Guys and Dolls

Chicago Theater

Chicago, IL
	Band Review

S Club 7

Palatine, IL


· Any review formats must contain at least two reviews.
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D. SPONSORSHIP

· Sponsorship credits are allowed, provided they conform to the following:

· Sponsorship credits must appear at the conclusion of the program.

· Sponsorship credits may not exceed 15 seconds in length.

· Video must consist of graphics cards or character generated information.  Verbal information may accompany video.

· Information may include the name and primary city of business only.

· Audio and graphics must include the following statement: “The preceding Public Access program has been presented through the assistance of (company name and city only).”  ANY FURTHER DESCRIPTION OF SPONSORS OR OF ANY PRODUCTS OR SERVICES IS PROHIBITED.

ACCEPTABLE: 
“The preceding Public Access program has been presented through the assistance of Bob’s Fish Market, Palatine, IL”
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· Any sponsor that is given credit must have a direct connection to that show’s content.  Receiving personal goods or services in exchange for credit in a program is STRICTLY PROHIBITED.

ACCEPTABLE:
Sponsorship credit can be given to Tom’s Furniture Store for donating chairs and tables for the set provided only the company name and primary city is given.

ACCEPTABLE:
Credit can be given to Bob’s Fish Market for donating services and/or expertise essential to the show’s content.

UNACCEPTABLE:
Credit can not be given to Bob’s Fish Market in programs he did not appear in.

UNACCEPTABLE:
Credit cannot be given to Bob’s Fish Market for catering a personal event at a reduced rate.
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Public Access Rules, Regulations & Workshop Information

I. WORKSHOP

A. Overview

Comcast will utilize its Programming Department staff to instruct

residents in television production techniques in a comprehensive

television production workshop. The workshop will include a written

manual, detailed lectures and hands-on training. Those under 18 years

of age must have the permission of a parent or guardian before

participating in the workshop. Certification is based on proven

proficiency with all production equipment and the successful completion

of a final production. Upon certification, community producers are

entitled to reserve studio time for the purpose of producing community

access programs only. There is a great deal of material presented

during each workshop session and participants work closely together

and will rely on one another during exercises and program tapings. For

these reasons, attendance at all workshop sessions is mandatory!

B. Certification

Upon successful completion of the workshop, community producers will

receive an I.D. card with an identification number. Certification entitles

the participant to use certain public access facilities and equipment. In

order to remain certified, producers must log six hours of activity per

twelve-month period beginning with the date of certification.

Participants may be required, at the discretion of Comcast, to re-certify

if the above requirement is not met. In lieu of the workshop, a

proficiency exam is available for those with previous knowledge of or

experience in television production.

All participants are required to sign an Access Producer’s Agreement.

This document certifies that the producer has read, understands and

will abide by the operating rules and regulations and agrees to be solely

responsible for the content of any programs produced or scheduled for

cablecast.

C. Additional Training

Any producer who would like additional training or a refresher on any of

the equipment may contact an access technician to arrange for

additional training.
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II. USE OF FACILITIES AND EQUIPMENT

A. Overview

Comcast will make available local access channels to all residents and

members of local groups serving the communities within the Comcast

service area. To encourage the use of these channels, Comcast has

provided programming facilities, equipment and staff. These facilities

are available on a first-come, first-served, non-discriminatory basis. All

interested parties must adhere to the policies and procedures set forth

herein.

B. Eligibility

Individuals who have successfully completed the Comcast training

course (paragraph I, section A) may apply to use public access facilities

and equipment.

Minors must have written permission from a parent or guardian to use

facilities. A parent or guardian must sign a document: 1) accepting

responsibility for damage or other liability arising out of or relating to

minor’s use of production equipment or facilities, and 2) consenting to

and authorizing the appearance of any minors on a cablecast program.

Comcast staff reserves the right to request proof of residency at any

time. Individuals or organizations from outside the community may use

equipment or facilities only if the following conditions are met:

1. The use of the equipment is for the benefit of the communities

served by Comcast.

2. The producer has been certified at another Comcast facility and

has signed a Comcast Public Access Producer’s Agreement.

3. No other access producer has reserved the equipment or facilities,

and there are five working days or less until the checkout time

requested by the outside producer.
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III. RULES AND REGULATIONS

A. Overview

Comcast reserves the right to determine whether proposed use of

access equipment and facility is appropriate. There will be no charge to

certified producers for the use of equipment or facility.

B. Reserving Studio Time and Equipment

To ensure that no access producer or group monopolizes the facilities,

and to ensure that equipment is being used to complete a program

ready for cablecast on the public access channel, scheduling guidelines

must be observed. Comcast will be flexible in scheduling procedures

whenever possible to aid in successful completion of a program.

Access center hours vary by location. Contact each center for current

hours of operation. Access producers may work in the facility during

scheduled hours only.

Only certified community producers may make reservations for facilities

and equipment. Requests must be made no more than 30 days and no

less than 7 days in advance of production date.

In order to secure studio time, Comcast reserves the right to request

the following:

1. A program outline or script

2. A list of certified community producers who will serve as crew

3. Production plans as they relate to the operation of the studio

Reservations for studio production facilities may be made for up to 4

hours of time per session, with a maximum of 8 hours per week.

Scheduled time includes the time needed to set-up and break down the

set.

Reservations may be made for the following purposes:

1. To prepare sets, lights, and scenery

2. To rehearse and prepare material before the cameras

3. To record a program or program material

4. To view program material

5. To edit program material

Access producers may schedule up to 16 hours of facility time in any

month to complete a single project. Additional time will be permitted on

a space-available basis.

	WRHS/WRWX Television




	Article XIV

Fall 2004

Rules and Regulations


The studio will be available to only one group at a time. Due to space

limitations and security concerns, only those individuals directly

involved in the production are allowed in the facility. All posted rules for

studio use must be observed.

Cancellations of scheduled equipment and facilities must be made 48

hours in advance. Repeated failure to do so may result in loss of

access privileges.

Scheduled studio productions will be canceled if the production crew

does not arrive within 30 minutes after the start of the scheduled facility

time.

C. Access Producers Responsibilities

Access producers must arrive on time for scheduled studio productions

and must have the studio and control room equipment and sets put

away before the end of the scheduled time period – it is generally good

practice to allow at least one hour before, and one hour after the actual

taping. This will provide ample time to set up the studio, brief the crew

and talent on the planned production, and clean up after the taping.

It is the responsibility of the community producer to fill crew positions

from among the pool of certified community producers. Comcast staff

should not be considered to fill crew positions.

Access producers are expected to be prompt; arriving more than 30

minutes late for a scheduled appointment on more than one occasion

may result in the loss of access privileges. The access center operates

on a schedule to try to meet the needs of all access volunteers. Access

producers who are “late” or “no-shows” have taken that scheduled time

from another producer. If a producer is more than 30 minutes late,

Comcast cannot guarantee equipment and/or facilities will be available

for use.

Access producers must follow appropriate procedures for handling and

operating equipment and facilities, and assume full responsibility for

loss or damage due to negligence or abuse during their scheduled and

assigned time. Access producers found to be misusing or abusing

equipment may be asked to repeat training and may be subject to loss

of privileges.

	WRHS/WRWX Television




	Article XIV

Fall 2004

Rules and Regulations


Access producers may not change wiring, patch bays or components

on any equipment in the studio and editing facilities without staff

permission or supervision. No attempt should be made to repair

equipment. Producers who attempt to do so will be charged repair costs

for any damage caused in such an attempt and will lose their access

privileges. Access producers should promptly report any defects or

problems to Comcast staff.

Additional materials for productions beyond those supplied by Comcast

(i.e., sets, graphics, videotapes, other materials, etc.), must be supplied

by the producer and must be removed from the facility after the

production.

Food, beverages and smoking are NOT allowed in the control room,

editing suites or studio area at any time. Additionally, Comcast facilities

are non-smoking facilities. Smoking is not permitted indoors at any

Comcast facility.

Anyone found to be under the influence of alcohol or drugs, or carrying

a weapon of any kind, will be removed from the premises and will have

their access privileges terminated.

Inappropriate behavior by access volunteers will not be tolerated.

Inappropriate behavior includes, but is not limited to: yelling, using

profanity, abusing equipment and physically or verbally abusing another

individual. Engaging in inappropriate behavior may result in termination

of access privileges.

Telephones and other office equipment are for the use of Comcast staff

only and may not be used without permission from Comcast staff.

Facilities and equipment cannot be used for personal profit or

remuneration. Funding may be sought only with consultation of

Comcast staff and in accordance with the sponsorship guidelines

outlined at the end of this section.

Access privileges will be rescinded for noncompliance with any

operating rules and procedures outlined in this document or for any

action that is deemed detrimental to community television.
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D. Access Producers Privileges

Access producers are afforded the following privileges:

Ownership rights to all original material

A minimum of one cablecast timeslot, in accordance with scheduling

priorities

The ability to request that program master videotapes held by Comcast

be discontinued from cablecast or erased

Permission to play or distribute the videotape, for non-profit purposes

only, provided Comcast is given graphic credit within the videotape

during each cablecast date or showing

The ability to obtain duplicates (dubs) of program masters. Videotapes

for making dubs must be provided by the individual or group making the

dub. Blank videotapes may also be purchased through Comcast at a

low cost

E. Portable Equipment Rules And Regulations

Portable equipment may be checked-out for 24 hours periods during

the week and 72 hours periods over a weekend. Requests for longer

periods must be made at the time the reservation is made and will be

honored at discretion of the staff.

Only one weekend checkout will be permitted per month. Equipment

not returned by the return date and time specified on the portable

equipment checkout form may result in loss of access privileges.

Portable equipment may be checked out up to four times before it is

required to submit a show.

Access producers may not checkout more than one portable unit at a

time.

Producers must test portable equipment at the time of checkout before

leaving the building. Any problems with the equipment must be

reported to Comcast staff.

Access producers assume full responsibility for loss or damage to

equipment while in their possession.

Equipment may not be taken outside of Comcast service area without

express permission from Comcast. Where special circumstances exist,

and with staff approval, equipment may be taken outside of the

Comcast service area for the purpose of gathering footage for the

production of an access program.
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F. Mobile Production Truck Rules And Regulations

Only those access producers who have completed mobile production

truck training may request use of the truck.

A minimum of eight weeks notification is required for scheduling the

mobile production truck

The mobile production truck may only be used to tape community

events (i.e. school plays, parades). Comcast staff will make final

determination regarding the use of the production truck for the

proposed use.

Only Comcast employees are permitted to drive the mobile production

truck.

The mobile production truck may be scheduled for a maximum of one

shoot per month per producer; however, due to Comcast’s insurance

restrictions on approved drivers, the truck may not always be available

when requested.

An access producer requesting use of the mobile production truck must

provide, at least three working days prior to the shoot date, proof that

the following arrangements have been made:

1. Parking permits (if necessary) and a parking space for the truck

2. A safe and protected work area

3. Written permission to use the production location

4. Necessary labor approvals

The producer is responsible for any additional costs incurred such as

special lighting, audio, special effects and electrical power.

Producers under the age of 18 must have written permission from a

parent or guardian in order to schedule the mobile production truck or to

participate in a mobile truck shoot.

Access producers and crewmembers are expected to behave in a

mature, responsible and courteous manner at all times during mobile

truck shoots. The consumption of alcoholic beverages or other

intoxicating substances is expressly forbidden at all times during set up,

shoot and clean up.

If the access producer or crewmembers behave in a manner contrary to

the above expectations, Comcast staff may terminate the shoot

prematurely. Such an incident may also result in termination of all

future mobile unit privileges.
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G. Infractions And Disciplinary Action

Infractions of the Rules and Regulations will be dealt with on a case-bycase

basis. Comcast generally employs the following guidelines:

1st Infraction: 1st Written warning is issued

2nd Infraction: 2nd Written warning is issued

3rd Infraction: Access privileges suspended

Subsequent infractions: Termination of access privileges

Comcast reserves the right to depart from these guidelines and impose

these or other sanctions at any time based on the severity of the

infraction and other circumstances.

IV. PROGRAM CONTENT

A. Prohibitions And Clearances

Comcast shall not exercise editorial control over program content,

except that which is required by law with regard to obscenity and illegal

activity. Comcast reserves the right to schedule programs it deems

inappropriate for children in a timeslot of its choosing. Users of

community television channels and program producers are fully

responsible for the content of all program material they produce and\or

submit. The following material is prohibited:

1. Material which constitutes libel, slander, invasions of privacy or

publicity rights, or which might violate any other local, state or

federal law.

2. Program material that creates the immediate danger of damage to

property or injury to persons; the substantial obstruction of law

enforcement or other governmental functions or services; the

deprivation of any person by threat, threat of force or physical action

of a legal right or the disturbance of any person in the enjoyment of

a legal right; or the creation of a public nuisance.

3. The direct or indirect presentation of lotteries or lottery information,

except for announcements pertaining to state sponsored lotteries.
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4. Programs containing material that violates copyright or trademarks.

[Use of such material generally requires obtaining appropriate rights

from music licensing organizations, publishers, representatives,

copyright holders, broadcast stations, networks and any other

persons as may be necessary for cablecast. Producers may be

asked to furnish written authorization for use of such materials.]

B. Credits, Disclaimers And Labeling Of Sensitive Material

Comcast reserves the right to include the following notice (or some

similar notice) before and/or after a program:

“The views expressed on the following (or preceding) program are

those of the individual producer and do not necessarily reflect those of

Comcast. Comcast is not responsible for the production or quality of

the tape being cablecast.”

All programs produced using Comcast public access studios and \ or

equipment should include the following credit at the end of their

program:

"The preceding program was made possible through the community

television facilities of Comcast.”

If Comcast and the access producer make a good faith determination

that the subject material in a program may offend some viewers and/or

may not be appropriate for children, Comcast may require that the

following announcement be added to the beginning of the program:

“The following program may contain sensitive material. Viewer

discretion is advised.”

V. ACCESS CHANNEL SCHEDULING

A. Eligibility

Application for channel time on the Public Access channel is open to

any community member who submits a request for time. Programs are

scheduled on a non-discriminatory basis. Channel time is granted in

the following order of priority:

1. In-house access producers are Comcast certified

producers who use Comcast facilities to produce, shoot or

edit their programs

2. Out-of-house certified access producers are Comcast

certified access producers who do not use equipment or

facilities provided by Comcast but still live within the

Comcast’s service area
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3. Out-of house producers are producers who do not reside

in Comcast’s service area, are not certified by Comcast and

do not use Comcast facilities or equipment but do submit

programs for playback

B. Channel Time

Channel time must be requested at least two weeks prior to the first day

of the month in which the program is intended to air. At the discretion of

Comcast staff, and if the desired time slot is available, the two-week

submission rule may be waived.

Requests for consistent time slots (program series) will be honored at

the discretion of the staff, provided ample time remains available for

other community programming requests and if the following conditions

are met:

1. The material is produced locally by community volunteers

2. Producer submits new material on a monthly basis

3. The crew has been trained and certified by Comcast

4. Titles and program descriptions are submitted to staff at

least six weeks prior to their airing

A series time slot will be allocated for new series only if the producer

has completed one taped program prior to application

Except for live or series programming, time slots will generally not be

scheduled until a program is complete and all information pertaining to

the program is supplied to staff for scheduling.

If a series producer repeatedly fails to have a program ready in time for

the scheduled cablecast, that time slot may be forfeited.

If scheduling allows, a taped program may be repeated two times

during any weekly period, for a total of eight cablecasts per month. All

programs are cablecast no more than twice in a given week. First-run

programs have priority over reruns in scheduling. Programs previously

cablecast on the system may be re-run, upon request, no more than

four times within a given year.

Time slots for program series are not permanent or guaranteed and

may be interrupted or changed from time to time to accommodate other

producers.
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C. Cablecasting Procedures

Tapes scheduled for cablecast must submitted at least one week prior

to scheduled cablecast.

Before a program is cablecast, the videotape must be clearly labeled

with the following information on the spine of the tape case and on the

tape itself:

1. Title of program

2. Cablecast dates

3. Producer’s name and phone number

4. Length of program

5. In-cue and out-cue

Tapes submitted for cablecast must be prepared following the standard

format outlined below:

1. 30-seconds of color bars

2. 30-seconds of black

3. 10 second countdown

4. 30-second disclaimers

5. Your program content

6. Appropriate production credits

7. 60-seconds of black

Videotapes that are the property of the access producer must be picked

up within two weeks of the final cablecast. After two weeks, Comcast

assumes no responsibility for the safekeeping of tapes.

Videotaped programs that are prepared outside of Comcast’s

community access facilities will be pre-screened and will not be

cablecast without full disclosure of content. All tapes must be submitted

in English or with a full English transcript of program content.

Community access facilities should be available to and used by the

entire community. Channel use limitations may be applied as

necessary to ensure continued access to other members of the public.

D. Technical Standards

All programs submitted for playback are required to meet minimum

technical standards for cablecast. Audio and video signal must be

stable and of a quality as to permit playback and viewing without severe

distortion and must be in compliance with FCC regulations. Comcast

reserves the right to refuse a request for playback if these minimum

technical standards are not met.
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The following are examples of unacceptable technical conditions:

1. Loss of control track (glitches)

2. Incorrect color balance

3. White levels that exceed 100 ire or black levels that drop below 7.5 ire

4. Audio signals that are inaudible or distorted

All videotapes submitted for cablecast must be compatible with the

format being utilized by the playback facility.

VI. GRANTS, UNDERWRITING AND SPONSORSHIP

A. Underwriting

Underwriting for programs must be for goods and services or in kind

contributions that aid in developing and improving the program. Credit

for underwriting must be similar to the following:

“Goods and services used in the production of this program were

contributed by (company name).”

Credits may be shown before and after program and can be displayed

at periodic intervals during the program. Programs must include

Comcast's credit.

Comcast must be notified, at the time program proposal is submitted,

that a program will be underwritten. Failure to notify may result in a

delay or cancellation of the cablecast.

Any individual or group submitting a proposal for grant funding for a

project involving use of the community access facilities must obtain

prior written approval from Comcast.

B. Personal Profit and Commercial Use

Access producers may not use any part of the program for personal

profit or gain. Access producers found to be using the facilities or

equipment for personal profit or gain will be subject to loss of privileges.

Federal law and FCC policies prohibit commercial use of public access

channels. Producers wishing to develop a commercially viable program

should request an application for commercial leased access time under

section 612 of the Cable Act, which specifically addresses the

development of commercially supported programming on commercial

leased access channels.
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VII. RIGHTS AND RESPONSIBILITIES OF COMCAST

A. Waivers

Comcast reserves the right to unilaterally waive or modify any selfimposed

regulation when that waiver or modification is judged by

Comcast to be in the public interest or necessary for the efficient

operation and management of the public access system.

B. Violations

Any community producer found in violation of Comcast’s access rules,

regulations and operating procedures may be denied future use of

Comcast equipment and facility.

C. Maintenance

Comcast will maintain all equipment in good working order. Equipment

that experiences technical failure will be promptly repaired. If the

equipment can no longer be repaired, replacements will be purchased.

D. Public Inspection

Comcast will maintain a file of all access requests, for both equipment

and playback. The file shall include the name and address of the

individual making request. The file will be available for inspection

during normal business hours.

E. Misuse Of Access Facility

Comcast’s training workshops, facilities and equipment are intended

solely for the expression of the views and ideas of those members of

the community who have completed the workshop and have been

certified in the use of the facilities and equipment, under the rules,

regulations and procedures outlined herein. Access workshops,

facilities, and equipment may not be used for commercial ventures of

any kind. Furthermore, it should be understood that the use of access

equipment and facilities is for not-for-profit purposes only. Violators will

face loss of all future access privileges and may be charged published

rates for commercial leased access use.

F. Representation

Access producers are not to identify themselves as an employee or

representative of Comcast at any time. Anyone misrepresenting their

affiliation with Comcast will cause the immediate termination of their

access privileges.
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G. Right of Refusal

Comcast reserves the right to refuse the use of equipment or facilities

to any person who appears to be under the influence of drugs or

alcohol or otherwise appears not to be in full control of their faculties.

Comcast reserves the right of refusal to any person not complying with

the rules and procedures set forth in this document.

H. Copyright

Access producers must obtain, in writing, and produce upon request, all

necessary approvals, clearances, and licenses for the use of any

material submitted for cablecast.
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Article XV: 

Document History and Signing

Section 1: The Constitution

The original constitution contained 7 articles. It was signed on the 6th of November, 1998 by Kevin Szaflik, Sean Hughes, Joe Calabrese, Monica Szaflik and Zoran Djuric. It was titled Version 1.0. 

Section 2: The Additions

As more issues needed to be addressed, Articles VIII to XII were added on January 27, 1999. Minor rewording of several sections of the original articles was also signed into law in 2000 (Version 2.1) and 2001-2002 (Version 2.2) on September 18, 2001. 

In Version 3.0, the entire book was revisited. Article XIII was renumbered to Article XIV when the AT&T Broadband Rules And Regulations where added. It was signed into law on September 6, 2002.

Version 3.1, on September 29, 2003, renamed AT&T Broadband to Comcast, added game show information, and the club president and members made additions and corrections to the rules.
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Version 4.01, on October 1, 2004 added the new Comcast rules article XIV. It refers to Ridgewood in house channel WRWX Television 4 and public access on Comcast as WRHS Television 19.

Version 4.02 was printed on September 13, 2005. We changed the terms “WRHS Rebel Radio” to “WRHS Jack FM.”
Version 4.03 removed most references to Dennis Durbin, added 89.7 to WRHS Jack FM and fixed some typos.

Version 4.04 removed references to Richard Fiore, stuck Secretary & Treasurer from page 4, struck references to LP record players, reel to reel tape and tone stick on page 9, updated The Scoop on page 24, Local Legends and The World As We See It on page 25, added Judicial Perspective, CAN and DVDs on page 30, time code on page 34, graduation requirements on page 40, added Bingo For Shut-Ins on pages 55-67, added Jack Frost and adult hits on pages 72-73, equipment direction on pages 74 and 87, this page – page 136, updated the club information sheet on page 138, updated the budget on page 139, and Steve Silca on parent letter on pages 140, 142-143.

Version 4.05 changed schedule to periods, removed old radio directions, updated the roster, budget and parent letter.

Version 4.06 made minor updates to equipment, parent letter, budget and current year.

Versions 4.10 and 4.11 updated dates. Version 4.11 remove references to Mavis Netterstrom as Activity Coordinator.
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Section 3: The Supreme Law Of The Club

This club constitution is the supreme law of the Multimedia Clubs, and it is only surpassed by the Parent Student Handbook and Ridgewood High School Board Policies.

Section 4: Signing

Amendments can be made with a 75% vote.

We agree to this revised constitution and signed it on this day, the 10th of September, 2002. 
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We agree to this revised constitution and signed it on this day, the 30th of August, 2016. 
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	Szaflik, Kevin
	
	
	

	
	
	
	

	
	
	
	


	Turn in a copy to the Director of Student Activities by Sept. 16.


CLUB INFORMATION AND ANNUAL ROSTER SHEET

	CLUB:
	Multimedia Clubs:

· Jack FM 89.7 WRHS Norridge / 88.1 FM WRWX Harwood Heights /  Radio Club

· WRHS Television 19 / WRWX Television 4   

     Television Club   Television Department

	SPONSORS:
	Kevin Szaflik

	MEETING DAY(S):
	Tuesdays (some other days)

	MEETING TIME:
	3:15 PM

	MEETING LOCATION:
	Room 154: TV Studio


	
	PRESIDENT:
	Peter Rajca

	
	VICE PRESIDENT:
	Adrian Ortiz

	
	SECRETARY:
	Nur Abdelhalim

	
	TREASURER:
	Jimmy Kelly


CLUB ROSTER

	Nur
	Abdelhalim

	Christian
	Cueves

	Natalie
	Fischer

	Demitris
	Giannopolous

	Scott
	Harbut

	Niko
	Katsambas

	Gabriel
	Kishanov

	Jimmy
	Kelly

	Wojciech
	Lisiakiewicz

	Audrey
	Majer

	Blake
	Majer

	Adrian
	Ortiz

	Peter
	Rajca

	James
	Rohde

	Jacek
	Tovar


	Turn in by Oct. 1


STUDENT ACTIVITY ANNUAL BUDGET PLAN

NAME OF CLUB/ORGANIZATION:

Multimedia Club






SPONSOR:
Kevin Szaflik     SCHOOL YEAR:
2016-2017
BEGINNING SCHOOL YEAR ACCOUNT BALANCE:


$1262.00 student account+$500.00 Board Money as of 8/14/16
· Multimedia Club members worked concession stand for Parents Club. Previous Parent’s Club Donations  $1,100 in 95L000 9020 0000 00 00000

· Previous Donation of $300 from George Emanoil of QuestTech 

· Parents Club Donation from September, 2007 $100

· Sell 27 episodes of Judicial Perspective @ $15 = $405


ANTICIPATED INCOME FOR YEAR:



$500.00

METHOD/PLANS FOR GAINING INCOME:

· Board Funding $500 in 10-11-1503-690

· digital downloads, selling of DVDs
METHOD/PLANS FOR EXPENDITURES:


ANTICIPATED EXPENDITURES FOR YEAR:






OPERATIONAL EXPENSES (DUES, POSTAGE, SUPPLIES, BANQUET, SCHOLARSHIP, AWARDS, ETC.)
· Membership, food, mileage for MMEA & COG meetings

· MMEA (formerly CTEC) Awards / Field Trips

· Repair Radio & Cable Wiring With John Divita, Ben Wiersum & TRV

· New equipment

· Supplies such as videotapes, CDs, DVD

· Postage Meter

ANTICIPATED BALANCE AT END OF YEAR:

$           1262.00
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	SPONSOR SIGNATURE
	
	DIRECTOR OF STUDENT ACTIVITIES


DATE:  August 31, 2016
Multimedia Broadcast Clubs:

	WRWX FM 88.1
WRHS Jack FM  89.7
WRHS Television 19
	
	Radio Club

Television Club

	WRWX Television 4
	
	Television Department 


September 2015
Congratulations! You have embarked upon a road of technical ability and creative achievements in the Multimedia Clubs. The advisor of this club is Mr. Kevin Szaflik. The co-executive producer is Mr. John Divita. Together they have nearly 80 years of broadcasting experience.
Kevin Szaflik has been working here at Ridgewood High School since 1994. He is a graduate of the television department of Columbia College Chicago. Mr. Szaflik is a former disc jockey from FM 88.9 WRRG River Grove and AM 1470 WCFJ Chicago Heights. His work with Jim Bohannon, Bill Kurtis, Orion Samuelson and Larry King on the 2011 Radio Hall of Fame was heard nationwide on 60 radio stations including WGN-AM 720 and WLS-AM 890. He has directed the news magazine 600 South, produced the nationally syndicated soap opera Hungry Hearts, worked on Teaching Reading: K-2 with WGBH Boston and can be seen in the 2008 film The Express with Dennis Quaid. In 1998, he worked on six series for Media One Cable. He is the feature editor of fuzzymemories.tv, The Museum of Classic Chicago Television, and was live in studio guest of Bill Leff on WGN-AM 720 and The Greg Show on Comcast.
John Divita’s radio career began on 93.1 FM WFJL (now WXRT) Chicago airing 12 Noon mass at Saint Andrew’s Church, basketball and other sport remotes as well as ball room dance remotes. He has also worked for AM 850 WAIT Crystal Lake, Star 105.5 FM WZSR Crystal Lake, 1050 AM WLIP Kenosha, 95.1 FM WIIL Kenosha, 104.7  FM WEXT Kenosha, 1220 AM WKRS Waukegan , 102.3 FM WXLC Waukegan, 1240 AM WSBC Chicago, 99.9 FM WCPT Park Forest. For 850 AM WAIT, he did two remotes for Wally Phillips and a two hour memorial broadcast on AM 1530 WJJG (now WCKG) Elmhurst with Joe Gentile. For 10.5 years starting in March 2002, John Divita was the Station Manager, Chief Engineer, Morning Drive Time Disc Jockey at AM 1530 WJJG (Now WCKG) Elmhurst. There he did many remote broadcasts from restaurants, sports centers, Italian Fest and in Milwaukee. 
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In 1985, John Divita and Robert Holmes formed J & R Communications. In November 2011, John Divita founded Windy City Hometown Entertainment Network at www.windycityhometown.com, where from the John Divita Broadcast Center, he produces Meet the Chicago Historians, The Best of Old Times Radio Shows and Music from Big Band Era. These shows also aired on AM 1530 WJJG (now WCKG) Elmhurst and now air on 89.7 WRHS-FM Norridge. At Ridgewood High School, he engineered the remote football/soccer radio equipment, redesigned and setup with field house television and radio equipment along with Tom Vercruysse. 
The last page of this letter is a release form and a parental approval form. Please complete both sides, tear the entire page off, have your parent or guardian sign it and return it to the next club meeting.

The Multimedia Clubs are the radio club that produces Jack FM 89.7 WRHS-FM Norridge, Smooth 88.1 WRWX-FM Harwood Heights/Jack Frost 88.1 WXMS Harwood Heights, the television department that runs the in house WRWX Television 4 and the television club that runs WRHS Television 19 on Comcast Cable, Chicago Access Network (CAN TV), wrhs.highschoolcube.com, wrhs.ihigh.com and ridgewood.ihigh.com.

Since August 24, 2004, WRHS Television has aired on Thursdays from 7:00 PM to 8:00 PM on Comcast Cable channel 19 in the following suburbs: Bedford Park, Bellwood, Bensenville, Unincorporated Bensenville, Berkeley, Bolingbrook, Berwyn, Bloomingdale, Bridgeview, Broadview, Brookfield, Burbank, Burr Ridge, Carol Stream, Cicero, Clarendon Hills, Countryside, Unincorporated Countryside, Crest Hill, Darien, Downers Grove, East Joliet, Elmhurst, Unincorporated Elmhurst, Elmwood Park, Forest Park, Forest View, Frankfort, Frankfort Township, Franklin Park, Glendale Heights, Harwood Heights, Hillside, Hines Hospital, Hinsdale, Unincorporated Hinsdale, Hodgkins, Homer, Homer Township, Itasca, Joliet Township, Unincorporated Joliet, Justice, Lemont, Lockport, Lockport Township, Lombard, Unincorporated Lombard, Lyons, Unincorporated Lyons Township, Maywood, McCook, Medinah, Melrose Park, Midlothian, Mokena, New Lenox, New Lenox Township, Norridge, North Riverside, Northlake, Oak Brook, Oakbrook Terrace, Oak Park, Plainfield, Plainfield Township, River Forest, River Grove, Roselle, Romeoville, Rosemont, Schiller Park, Shorewood, Stone Park, Summit/Bedford Park, Villa Park, Warrenville, West Chicago, West Joliet, Westchester, Western Sprngs, Westmont, Unincorporated Will County, Willow Springs, Willowbrook, Wood Dale, Woodridge, Winfield, portions of Addison, Naperville, Oswego, Plano, Sandwich, Yorkville, West Joliet, Wheaton, and Wheatland, Illinois. WRHS Television can be seen by nearly 4 million people.

We also aired in the South region from January 6, 1999 to August 23, 2004. It included the following suburbs: Berwyn, Blue Island, Brookfield, Crestwood, Harwood Heights, Hickory Hills, Melrose Park, Midlothian, Norridge, Northlake, Orland Hills, Palos Hills, Posen, Robbins, Stickney, Tinley Park, and Worth, Illinois. We reached 73,451 subscriber households. 

WRHS Television is on Chicago Access Network (CAN) in Chicago on channel 19 on Saturdays from 10:00 AM to 10:30 AM.

If you have a satellite dish or strictly view broadcast television, you can check out a copy of a previous show in the library or watch them on wrhs.highschoolcube.com . 

Club Meetings
The Multimedia Club meets regularly in the television studio (Room 154). 

Weekly gatherings for all club members are:

· Tuesdays after school 3:05 PM

Meetings typically last about 20 minutes. Some shows are live-to-tape and some are shot out of sequence for later editing. For this reason, the end times on taping dates vary greatly. Club members will know from the previous meeting if they will be part of the production. Therefore, it is important for parents to know that students are asked to stay until the production is complete, and not have to leave at a certain set time. Most afternoon productions are done by 4:15 PM, but if taping runs late that time is pushed forward. A telephone is available for club member use if they need to make a short telephone call home if a program length varies from a posted time.


Club members will be given a schedule of special meeting dates for the entire year (including an out of school project to decorate a vehicle for Homecoming and operate a game for the carnival before homecoming) at the second meeting.

Testing

The Multimedia Clubs are an activity, not an academic class. However, the yearlong goal students try to progress to is to pass the Comcast public access test. This access card will open many doors for students in their future endeavors. Comcast offers production classes in Elmhurst in the evening. Because the skills learned at WRHS are similar, the club advisor gives training sessions on equipment and theories. At the end of a training cycle, a written and/or hands-on test is given. The scores recorded for these tests are equated in the club points system only. They will not affect your student’s GPA, and no letter grades are given.

Assignments

It is very important for both students and parents to know what is expected of club members. When one joins the Multimedia Clubs, they become a vital part of a team. They wear many hats in the course of the year. 

If they are a disc jockey or engineer on Jack FM 89.7 WRHS-FM Norridge, they are expected to obtain sources of music, and prepare their “Morning Zoo” program. “Morning Zoo” refers to the morning drive time personal mix of news, weather, sports and comedy. Both the engineer and DJ are expected to speak on-air, because a strictly music program defeats the public speaking portion of Jack FM 89.7 WRHS-FM Norridge.
WRHS Television 19 and WRWX Television 4 have some special needs. Every club member rotates to a new technical or creative position each program. All club members should rotate through each assignment at least twice during the year. After that, they can choose their favorite position to work as long as it doesn’t conflict with choice of another club member. 
Crews are assigned in advance, usually during the Tuesday meeting that week or the previous week. One or more club members will receive the position of “Alternate.” They may be needed as an additional stage hand or a technical/creative position. Occasionally, a club member scheduled as an alternate may not have a task to do once the program begins. In those instances, they may stay to watch the production or may leave the building.

The building closes at 3:30 PM. It is important for club members to bring their jackets and book bags from their locker before the meetings begin. They can be locked in the club advisor’s office or a storage cabinet during productions. It is also important for students not to loiter in the building after a production or meeting is finished.

If a club member is unable to fulfill an assignment due to any excused reason (i.e. illness, funeral, doctor’s appointment), they are responsible for finding a qualified replacement. Students will be given a list of other club member’s and their telephone numbers. In the cases of radio and television, it is important that the replacement has been trained and is familiar with the position they are temporarily inheriting. After a replacement is found, contact the club advisor. Missed positions on the television station will be put back into the two time rotation. Contact information is in the past paragraph of this letter.

Certain behaviors are expected of club members. Being a member of the Multimedia Club is a privilege, and violators are subject to the rules set forth in the parent-student handbook and the club constitution. Repeat offenders will be asked to leave, and equipment that is damaged will need to be paid for.










    
Points System

Club members receive points for attendance at meetings, completing assignments and tests. In addition, tasks such as data entry, scriptwriting, producing, writing web content, web design, or other specialized tasks are also ways for club members to earn additional points. The points system is a way to reward club member’s efforts. When only a select number of club members can receive a benefit or space for a field trip is limited, those with the most points will be chosen first.
Privacy, E-mail, Texting, Facebook

Even with the fun and excitement that comes with cablecasting a weekly television program, it is important that you understand how to protect your student’s privacy. On screen, your student is credited by name. When they appear for any length of time on screen, they may also have their name on the lower third of their screen below their face.

Sometimes, family and friends who are unaware of WRHS Television 19 may be channel surfing and come across your student on TV and decide to telephone you. However, if you have a listed telephone number and you are not familiar with the caller, please ask them to direct inquires directly to WRHS at (708) 697-5519. Likewise, fan mail should be sent directly to Ridgewood High School or via e-mail to wrhs@ridgenet.org. From there it will be redistributed to your student.

The Multimedia Clubs do not give viewers personal information such as addresses or telephone numbers to fans. We do occasionally mail back autographed photographs. The only distribution of names and telephone numbers we give out is to other club members on the “Call Back List.” The reason we disseminate this information is to find replacement crew members in the event of an excused absence.  

6.235-E2, Section 13. Expectations for Communicating Electronically with Students:

Ridgewood Community High School District 234 recognizes that today’s students are deeply engaged in electronic forms of communication for their daily interactions with friends, family and their larger social networks. As educators, we too have turned to email, websites, blogs, text messaging, and use of social media websites such as Twitter, Facebook, and others to communicate with similar groups
Multimedia Club plans to use texting for immediate and urgent contact with students. We are transparent about such use. The advisor is notifying parents that we may use texting.

Several Facebook Fan Pages have been setup as a supplemental method of communicating electronically with student groups. The pages are:
http://www.facebook.com/#!/pages/897-FM-WRHS-Norridge/305024535311?ref=nf
Jack FM 89.7 FM WRHS-FM Norridge

http://www.facebook.com/pages/WRHS-Television/302039082603#!/pages/881-FM-WRWX-WXMS-Harwood-Heights/294144666104
Smooth FM 88.1 FM WRWX Harwood Heights/Jack Frost 88.1 FM WXMS Harwood Heights
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http://www.facebook.com/#!/pages/WRHS-Television/302039082603
Channel 19 WRHS Television

http://www.facebook.com/pages/The-Scoop/461683630044
The Scoop on WRHS TV 19

http://www.facebook.com/#!/pages/Local-Legends-The-World-As-We-See-It/459393765202
The World As We See It and Local Legends on WRHS TV 19

http://www.facebook.com/pages/Just-Kidding-Around/276077649422
Just Kidding Around

http://www.facebook.com/pages/The-Music-Edge/127328324005336?sk=wall
The Music Edge on WRHS TV 19

http://www.facebook.com/pages/Ridgewood-Rebels/218963238154189
Ridgewood Rebels

http://www.facebook.com/#!/pages/Ridgewood-High-School-50th-Anniversary/96506287306
Ridgewood High School 50th
Since not every student has access to Facebook, and District 234 cannot require students to have Facebook accounts, as this should be a family decision. Therefore, any information posted on Facebook is accessible to non-Facebook users by alternate means.

Contact Information
If you have any questions regarding the Multimedia Clubs, please contact Mr. Kevin Szaflik by telephone at (708) 697-5519 or e-mail at kszaflik@ridgenet.org. The school FAX number is (708) 456-0342. Write the name of the person to whom the FAX is intended to on the cover page. 
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The Multimedia Clubs:

	WRHS Jack FM  89.7
WRHS Television 19
	
	Radio Club

Television Club

	WRWX Television 4
	
	Television Department 


Approval Section
My student and I have read and understand this letter about the Multimedia Clubs at Ridgewood High School.

My student (can   (cannot participate throughout this school year and summer.

You (may   (may not distribute my student’s telephone number to the other club members.

You (may   (may not use my student’s name and information in electronic mail, Facebook, text messaging correspondence.

	
	
	
	
	

	Parent or Guardian Signature
	
	Student Signature
	
	Date


Telephone: (_____) ______________   

Telephone: (_____) ______________   

E-mail: _________________________

Period 1 Teacher: _______________________   Room: _____

Period 2 Teacher: _______________________   Room: _____

Birthday: _______________________

Class of 20_____

I have: (broadcast/antenna TV (Comcast Cable (DirectTV (Dish Network 

(AT&T U Verse (I don’t know/other

September 2015/Student (long)

	WRHS/WRWX Television   

Ridgewood High School
	Program Guests and Studio Audience Release Form


1.
I hereby consent to the use and reuse forever of my name, my voice, my picture, materials I supply, and/or my statements by the personnel of Ridgewood High School for cable casting, direct exhibition, Internet, and subsidiary purposes in any known or unknown media source or retrieval system.

2.
You may edit my appearance as you see fit, and I understand that you have no obligation to use my appearance.

3.
You agree not to use my name or picture so as to amount to a direct endorsement by me of any product or service.

4.
I REPRESENT THAT ANY AND ALL STATEMENTS I MAKE ON AND/OR OFF THE AIR ARE TRUE.  I REPRESENT THAT I OWN ALL MATERIALS I BRING ON THE SHOW AND GRANT YOU PERMISSION TO USE THEM IN ACCORDANCE WITH PARAGRAPH 2.

5.
I HEREBY INDEMNIFY YOU, your officers, directors, licensees, agents, and all other staff against any claims against you arising out of materials I supply, and acts or statements I make on or off the air.  I HEREBY RELEASE YOU from any loss or claims arising out of my appearance and participation in the program and/or its permitted uses.

6.
As a member of the studio audience, I acknowledge that Ridgewood High School has the absolute right to refuse me admittance to the program or ask me to leave the studio at any time for any reason, at its sole discretion.


I have carefully read this RELEASE and indicate my understanding and consent by signing below.

	
	
	

	Signature
	
	Date

	
	
	(             )

	Name (Please print)
	
	Telephone


	

	Address                                              City                                           State    Zip Code


	WRHS/WRWX Television   

Ridgewood High School
	For Individuals Under 18 Years Of Age


I hereby decree that I am the parent (or guardian) of 






who is a minor and that I hereby authorize, approve and agree to the release signed by him/her as stated in articles 1-6 on this form.

I have carefully read this RELEASE and indicate my understanding and consent by signing below.

	
	
	

	Parent Signature
	
	Date

	
	
	(             )

	Parent Name (Please print)
	
	Parent Telephone
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